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	Building # & Room # 
	Project Name
	Date

	
	
	

	Site Location
	University Contact Person
	Phone #

	
	
	

	Requested By (Vendor’s Name)
	Vendor’s Contact Person
	Phone #

	
	
	

	Date Service Needed
	Vendor’s Contact Person Fax#
	

	
	
	


Note: Standard turn-around time on requests is 2-3 days. If same day assistance is required, approval must be obtained from FP&C Department Director.
Detail Explanation of the task to be performed by Facilities Planning & Construction: ______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
_________________________________________________________________________________________________________________________________________________________________________________________________________
	<
Samuel Houston, Director> | Facilities Planning & Construction|850.599.3197
	 SHAPE  \* MERGEFORMAT 
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