
Short Course Proposal Form: Due September 25, 2017 

General Information 
Courses on topics within the general scope of the Conference will be offered on Sunday, April 8, and Tuesday afternoon, April 
10. Proposals will be evaluated, and lead instructors will be notified of the results by October 31, 2017.

If your course is accepted, you will receive information about scheduling and how course registrations, expenses, and revenue 
will be handled. Courses that have a distinct promotional/marketing/advertising slant will not be accepted. Course descriptions 
will be included in printed and online program information. 

Requirements 
 

After completing the fields below, email this document to chlorcon@battelle.org. If you have any questions, you may email 
them to chlorcon@battelle.org or contact Melissa Langton at 614-424-7601. 

Course Description. We reserve the right to edit the course content for length and clarity. The point-of-contact will be given 
an opportunity to review the edited content before it is published. 

Course Information 
 

Point-of-Contact & Instructor #1 
One person must be designated as the point-of-contact for the course. This person will receive all communication from the 
Conference Office regarding the course and will be responsible for meeting the due dates that will be set for course 
preparation.  

If the point-of-contact is not an instructor, please check here:  

*=Required Field 
* First/Middle Names (as preferred for program) * Last Name (Surname) * Employer

Applicable Credentials (e.g., Ph.D., PE, PG) * Email Address (All correspondence will be sent to this address)

* Office Phone Number * Cell Phone Number (Conference office use only; will not be disseminated.)

Biosketch (required only if the POC is also an instructor) 
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Additional Instructors
 

If there are more than 6 additional instructors, please list them under the “Additional Comments” section. Provide a short 
(maximum 100 words) biosketch for each instructor addressing his/her academic degrees and experience in the technology 
or practice represented by the course. This information will not be published; it will be used only in evaluating the course. 

Instructor #2 
First/Middle Names (as preferred for program) Last Name (Surname)  Employer 

Applicable Credentials (e.g., Ph.D., PE, PG)  Email Address  

Biosketch 

Instructor #3 
First/Middle Names (as preferred for program) Last Name (Surname)  Employer 

Applicable Credentials (e.g., Ph.D., PE, PG)  Email Address 

Biosketch 

Instructor #4 
First/Middle Names (as preferred for program) Last Name (Surname)  Employer 

Applicable Credentials (e.g., Ph.D., PE, PG)  Email Address 

Biosketch 
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Instructor #5 
First/Middle Names (as preferred for program) Last Name (Surname)  Employer 

Applicable Credentials (e.g., Ph.D., PE, PG)  Email Address 

Biosketch 

Instructor #6 
First/Middle Names (as preferred for program) Last Name (Surname)  Employer 

Applicable Credentials (e.g., Ph.D., PE, PG)  Email Address 

Biosketch 

Course Description 
 

Title of Course 

Objective. Provide only a sentence or two that will give an overview of the information you believe the participants will gain 
from the course. Describe the audience that would benefit most from the material you will be presenting (e.g., engineers, site 
managers, regulators).  

For example: “Present information on collecting, evaluating, and interpreting data on vapor intrusion. The potential audience 
includes environmental professionals, state and federal regulators engaged in vapor intrusion issues, property developers, and 
community stakeholders.” 
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Overview. Provide a concise (maximum 300 words) overview of the topic, a description of the technology or approach 
being taught, and the situations in which it would be applicable. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Draft Agenda. This is meant to be a high-level overview and should not exceed 10 numbered topics of your main points. 
 
 
 
 
 
 
 
 
 
 
 
 

Other Course Information 
Proposed course length? 

Courses will be scheduled for 4- or 8-hour increments. Final length is determined by the Conference Office based on the final number 
of courses accepted and classrooms available. The Conference Office may also request that your course combine with another 
course with similar/complimentary subject matter. 

 
 
Will participants need to bring laptops for classroom exercises? 

This information will be printed in the Preliminary Program for potential participants’ information. 

 
 
Will participants be required to use any specialty software for use in class? 
By requiring the use of specialty software, you acknowledge your permission and any required license to use and distribute it.  

 
 
If yes, please list the required software and explain how it will be distributed to students. 
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Will Internet access be required for the course Instructor or participants’ use during the course? 
Internet access is an additional cost to the Conference and will be deducted from course revenue. 

 
 
In addition to the course handbook, will supplementary printed or digital materials be provided to participants?    

 
 
If yes, please list the supplementary materials: 
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