
PTA	
  Post	
  Event	
  Feedback	
  Form	
  
The	
  PTA	
  thanks	
  you	
  so	
  much	
  for	
  having	
  chaired	
  an	
  event	
  this	
  year.	
  	
  In	
  order	
  to	
  help	
  our	
  future	
  generations	
  of	
  
chairs,	
  please	
  take	
  some	
  time	
  to	
  fill	
  in	
  this	
  brief	
  form.	
  	
  We	
  understand,	
  and	
  certainly	
  hope	
  a	
  lot	
  of	
  you	
  will	
  be	
  
chair	
  of	
  the	
  same	
  events	
  next	
  year,	
  however	
  nothing	
  is	
  guaranteed.	
  It	
  is	
  valuable	
  for	
  us	
  to	
  have	
  a	
  record	
  of	
  any	
  
useful	
  information	
  about	
  the	
  event	
  right	
  after	
  the	
  event	
  is	
  complete.	
  If	
  you	
  have	
  any	
  flyers,	
  spread	
  sheets,	
  
records	
  from	
  your	
  event,	
  please	
  attach	
  a	
  copy	
  to	
  this	
  form.	
  

Thank	
  You	
  from	
  the	
  PTA	
  

•   Name	
  of	
  event:	
  
•   Name	
  of	
  chair(s)/	
  contact	
  information:	
  

	
  

•   Description	
  of	
  the	
  Event	
  (Please	
  be	
  as	
  detailed	
  as	
  possible,	
  
including	
  information	
  of	
  how	
  the	
  event	
  is	
  run,	
  etc…)	
  
	
  

	
  

	
  

	
  

	
  

	
  

	
  

	
  

	
  

•   Was	
  this	
  a	
  fundraiser?	
  
•   If	
  this	
  was	
  a	
  fundraiser,	
  how	
  much	
  was	
  raised	
  and	
  how	
  was	
  it	
  
raised	
  (for	
  example,	
  donations,	
  entry	
  fee,	
  etc…)?	
  
	
  
	
  
	
  
	
  



•   Please	
  describe	
  your	
  attendance	
  (mostly	
  children,	
  a	
  mixture	
  of	
  
children	
  and	
  adults,	
  mostly	
  from	
  Franklin,	
  etc…)and	
  how	
  many	
  
attended.	
  
	
  
	
  

•   What	
  items	
  did	
  you	
  have	
  to	
  purchase	
  for	
  this	
  event,	
  how	
  much	
  did	
  
the	
  items	
  cost	
  and	
  where	
  did	
  you	
  purchase	
  the	
  items?	
  

	
  

	
  

	
  

•   Did	
  you	
  receive	
  any	
  donations?	
  If	
  so,	
  please	
  describe	
  the	
  content	
  
and	
  source.	
  
	
  
	
  
	
  

•   Did	
  you	
  have	
  to	
  hire	
  anyone,	
  for	
  example	
  DJ,	
  balloonist,	
  etc…?	
  If	
  so,	
  
please	
  provide	
  the	
  contact	
  info	
  and	
  cost	
  for	
  these.	
  
	
  
	
  
	
  

•   What	
  would	
  you	
  like	
  to	
  see	
  different	
  in	
  is	
  event	
  in	
  the	
  future?	
  
	
  
	
  
	
  
	
  

•  Would	
  you	
  like	
  to	
  consider	
  chairing	
  again	
  next	
  year?	
  
	
  
THANK	
  YOU!!!!	
  


