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Position Applied For:

EMPLOYMENT APPLICATION FORM

Personal Details

Name:
Qualifications:
Total Experience: | Date of Birth:
ls)::ts:::t Unemployed Employed Self Employed Student
Marital Status: Single / Married / Separated Nationality:
Mother Tongue: Native Place: Affix your latest passport size
Local Address Permanent Address photograph here
Mobile no.: Tel.:
Work Experience
Employer
(Start with present job and go Position Held From To Gross Salary

back in chronological order) (Drawn on per annum basis)

Educational Qualifications (Start with SSC, attach Xerox copies of the certi
Examination Passed Year of Passing Percentage Scored College / University

D. Family Details

Relation Name Age Occupation

Spouse
Child 1
Child 2
Father
Mother
Brother / Sister
Brother / Sister

PI. note that you are required to notify our HR Dept. the changes that may take place from time to time in any of the
above details after you join our organization
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E. General Information

Are you related / known to anyone in Unitherm? (If yes, pl. give complete details)

Have you been interviewed before in Unitherm? (If yes, pl. give complete details)

What are your hobbies? Do you have any proficiency in any of your hobbies?

Which are the languages other than your mother tongue, you speak / read / write?
Speak Read Write

Have you undergone any surgery / major illness during last 5 years? (If yes, pl. give complete details)

If selected, are you ready for relocation?

If selected, how much time do you require to join us?

Furnish complete details of your present annual remuneration. (Attach copy of latest pay slip)
Basic Salary PF/ LTA/ Bonus/ Other benefits like PF/ Total Annual
and Incentive / Other Cash Gratuity/ Gross
all other Allowances benefits Superannuation Fund
RS. RS. RS. RS.

Please provide the names and addresses of 3 persons - who are other than your relatives —-known to you and
with whom we can check about your character, habits, cultural and family background.

How do you know Office / Residential Contact Number (Res.

Name him/her? Address Tel/ Mobile / Email/)

Please note that we do make reference checks before offering an employment in our company
Declaration by the applicant

I, hereby declare that the information furnished above by me is correct and true to the best of
my knowledge and I accept that my employment shall be terminated if the same is found incorrect or false.

Signature: Date:




anrersn

EMNGINEERS LIMITED
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Approval for Appointment

To be filled in by HR Department.

Name of the Candidate:

If the candidate is recruited with the help of any agency, pl. mention the terms of payment to the agency.

Report of Pre-employment Medical Check Up.

Outcome of the reference checks: (P1. mention briefly the feedback received from reference checks)

Anything specific noted during the above selection process and to be recorded for the future reference

To be appointed as: Department:
From: Location:

Starting Basic: Annual Gross: Rs.
Signature of HR Head:

Signature of the concerned Department Head:

Approval of Managing Director.

Date:

This set of the document is to be maintained in the personal file of the employee.




