GPHI/JCET VISITOR REQUEST FORM
To request a visitor to NASA Goddard or to a location off-site, please submit this form as soon as possible, but no later than two weeks for US citizens and 30 working days for foreign nationals prior to arrival.  Late information may not be able to be accommodated.
Check one: 
         GPHI                     JCET
	Visitor (Name):
	

	Title (e.g., Dr., Prof., Mr. Mrs., Ms.):  

	NASA Task # and/or UMBC Project #:
	

	Affiliation and Address:
	

	
	

	
	

	Home Address:
(if available)
	

	
	

	
	

	

	Telephone:
	
	Telefax:
	

	

	Email:
	

	

	Requested By (GSFC Sponsor Name):
	

	Sponsor Contact Phone  #:
	

	
	
	
	
	

	Date(s) of Scheduled Visit:
	From
	
	To
	

	Purpose of visit (please be specific: title of talk, description of collaboration, and travel destination):

	

	

	

	

	

	Nationality:
	

	Visa Status:
	


Costs to be covered through GPHI / JCET task:
	
	Travel (airfare/train ticket and ground transportation)
	
	Rental car (only CDW insurance required)

	
	
	
	

	
	Lodging (number of nights:         )
	
	Private auto (mileage and tolls)

	
	
	
	

	
	Meals
	
	Honorarium* (for a one time event only or ______ /day)


*Note: Honorarium permitted only for U.S. Citizen or Foreign National holding the appropriate Visa (J-1 or H-1).
Comments:

	

	

	


Send to GPHI/JCET office:  Brizjette.J.Lewis@nasa.gov
Valerie.A.Casasanto@nasa.gov  or by Fax: 301-286-0574 (x60574)
