Treasury Requisition Form

MTAC Fresno County Branch

To be used with Fresno County Board authorization only.

Staple bills and receipts under the top left corner.  Complete one form for each check.  This form may be photocopied as needed.

List each bill or receipt individually and itemize the products or services for each.  Bills and receipts must be included (photocopies are acceptable).  If a bill or receipt is unavailable, an itemized, signed and dated statement must be submitted in its place. Separate requisitions are required for different events.
Event



Item purchased




Amount

                                                                                                 TOTAL: __________

Make check payable to: __________________________________________

Address: ______________________________________________________

Signature of member making request: ________________________________

For Treasurer's use only:

Date rec. by Treas.: ___________ Date Paid: ___________ Check# ________

