	Student Travel & Subsistence Claim Form

Use this form for all reimbursement claims including travel, subsistence, conference fees and entertaining expenses.


Form should be completed in accordance with the Regulations and Procedures available on the web at

http://www.st-andrews.ac.uk/services/finance/
	Name
	
	Matric. No.
	


	Bank Details
	
	
	

	Bank Details must be entered through My-Saint on the Current Students Home Page


	Travel & Subsistence
	
	Note: All receipts must be provided

	Date
	Journey
	Purpose of Journey
	Mode of Transport
	Miles
(Cars Only)
	Rate
	Total
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	Summary
	
	Cost Centre
	Analysis Code
	Detail Code
	Amount

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	Total
	


	Claimant
I certify that this claim is correct and in accordance with current travel and expense claim regulations.
	
	Authorised Signatory


	Signed
	
	
	Signed
	

	Print Name
	
	
	Print Name
	

	Date
	
	
	Date
	


