
 

STUDENT RELEASE AND TERMINATION FORM 

                 

 Family Name: ……………………………………….  First Name: ……………………………….             
  

 Student ID#: ………………………..…….    English Name: …………………………    DOB: …… /…….… /……… 
 
 Current Course:                          AEP         FP           Dip Com          Dip Sc     
           
 Start date of the first course studied at Taylors Perth  ………………  Email: ……………………………….. 
 

RELEASE (Requested by student) 
 

 Requested Release Date will be when the student presents a written offer from elsewhere 
     OR  when parents request received in writing for the student to return home. 
 

Requested release  date   ……………………………………… 
 

   Reason: ………………………………………………………………………………………………………………… 
 

    Approved               Dir of Academic Programs  Signature: ……………………      Date: ……………… 
                                    Student Signature:  …………………………………...      Date:  …………….. 
 

        
Offer letter from other provider attached (if applicable) 
Sponsor approval obtained (if applicable) 
SACM approval obtained (if applicable) 
Parent approval obtained (U18s only) 
Clearance Form provided to student 
           (SEND TO REGISTRAR) 

Clearance Form returned by student to Registrar 
Letter of Release provided to student by Registrar 
UWA notified (if applicable)                                                    Cancel CoE       
StudyGlobal note entered and form uploaded to StudyGlobal 

                                                                           Registrar:  ………………………....   Date: 
 

TERMINATION  (by College) 
 

   Termination date   ……………………………………… 
 

  Reason:                                   Attendance                    Academic                         Behaviour 
 

                ……………………………………………………………………………………………………………….…….   

    Approved            Dir of Academic Programs  Signature: ………………………………     Date: ………… 
 

 

Sponsor notified (if applicable)                                     Notify Bursar 
SACM notified (if applicable)                                         Notify Academic Administrator 
Parent notified (U18s only)                                            Upload form to StudyGlobal 
20 day Appeal letter provided to student                   Cancel CoE 
Appeal rejected     YES    NO 
Student informed of Appeal rejection                  Registrar:                           Date: 
Clearance Form provided to student 
Clearance Form returned by student to Registrar                    

Admin Drive/Administration/Forms/Student Release and Termination (Blue) 



 

RELEASE AND TERMINATION FORM 
(This Form held only by Director of Academic Programs  (2 Part Form) 

 

 

 

 

RELEASE : Dir of Academic Programs completes Form  in interview with 
student and provide Clearance Form to student

DAP, CD

Dir of Academic Programs follows 5 steps on Release 
checklist on Form

DAP, CD

Dir of Academic Programs sends Form to 
Registrar

DAP, CD

Registrar follows final 4 steps on Release checklist on Form

REG, AA

TERMINATION : Dir of Academic Programs informs student of termination and provides 
termination letter , explaining the Appeal process

DAP, CD

APPEAL:  Follow College 
Appeal process

DAP, CD

Student decides to go home

Student

Academic Director follows 
Release process (see above)

DAP, CD

Student wants to transfer to 
another provider

Student

Other Offer must be produced by 
student

DAP, CD

Academic Director follows Release  
process  (see above)

DAP, CD

Student elects not to appeal

Student

Provide Termination Letter 3 and 
Clearance Form

DAP, CD

Academic Director  forwards this 
Form to Registrar

DAP, CD

Registrar follows Termination 
checklist on this Form

REG,AA

CD= Campus Director 

DAP= Dir of Academic Programs 

REG= Registrar 


