
   

CELUSA LEAVE APPLICATION FORM 
You MUST have a counselling session with a Student & Academic Services Officer BEFORE you submit this form. 

 

Part A – Personal Details 

Student ID: 

Family name: Given names: 

Contact number: Date of Birth: 

Are you sponsored by your government?   No             Yes, sponsored by: __________________ 

If yes, you MUST have your sponsor’s approval to take leave from your program.  
 

Part B – Reason for Leave 

Reason for leave:  

 Medical                                                             Family                                        Other, please specify  

Please provide details: 
 
 
 
Supporting Documentation 

*Important: This leave request will NOT be accepted without supporting documentation that provides evidence of your situation 

 Medical Certificate                                           Death Certificate                                       Letter from family 

 Airline tickets                                                    Any other documents providing evidence of your situation 
 

Part C – Leave Details 

Requesting leave for: 
 

 Remainder of current Study Period of CC_________       OR        Full Study Period of CC__________ 

          * You will have a BW grade and still be charged for the study period. 

Are you staying in the country for this period?                    Yes               No  

Last date of study:               /                /             

                                                            (Day/Month/Year) 

Date of Return:              /               /             

                                    (Day/Month/Year) 
 

Important Information 

 CELUSA leave can be granted for up to 10 teaching weeks.  
 If you have applied for additional English, your leave will NOT be processed until the new package is 

accepted.  
 Any additional fees on your new offer needs to be paid by the first day of returning Study Period.  

 If you are on a student visa, you must seek advice from Immigration on the potential impact on your visa. 

 Please refer to the Deferral, Leave Absence, Withdrawal, Suspension and Cancellation Policy, CELUSA 
Monitoring of Attendance Policy and Fee Refund Policy which is available at unisa.edu.au/CELUSA-Policies-
and-procedures for further details.  

 

 

Form Received & Checked: 

Initial: ____________________ 

Date: ___________________ 
 

 



CELUSA LEAVE APPLICATION FORM 

 

PART D – Package Details  
If you have a packaged offer, you may need to apply for additional English to maintain your student visa. 
 

 I do not have a packaged offer or am not on a Student visa.  
 I have a packaged offer (e.g. SAIBT, UniSA or LCB) but my leave will NOT impact on my package.  
 I have a packaged offer and it will be broken. I am aware that it will impact on my student visa.   
 I have a packaged offer and wish to be re-packaged by applying for additional English.  
 

NB If you are packaged with UniSA or LCB and wish to be re-packaged, you will need to contact UniSA International or LCB 
directly to get a new offer for UniSA or LCB program. 

 

PART E – New Package Details – Should be completed during counselling session 
 Module/Program (upon return) Start Period  End Period Total Duration 

CELUSA  
 
*Check with AD if returning to A mod or B mod  

   
weeks 

SAIBT     
months 

UniSA/LCB     
years 

*No. of weeks remaining on current package: ______ weeks 

*No. of weeks of additional English on new package: ______ weeks  

(Additional fees of $___________ needs to be paid by _____________ (the first day of returning Study Period)) 

 

 

 
 

Part F  - Student Declaration  
 

 I have read and understood the important information as stated on this form and my enrolment advice. 
 

Signed: _______________________________                      Date: _______________________ 
 

*Guardian to sign if student is under the age of 18 

 

Lodgement Details 

Completed form should be emailed to SAIBT-SSC2@unisa.edu.au or returned to Student Services Centre (SSC).  
SSC at City East Campus: B4-03, Brookman Building, North Terrace, Adelaide, South Australia, 5000 
SSC at City West Campus: CS3-31, Catherine Helen Spence Building, North Terrace, Adelaide, South Australia, 5000 

 

OFFICE USE ONLY 

 Name Date 

Counselled by   

Offer issued by   

Approved by Sponsor   

Date of Offer Accepted   

Outcome: (Please circle) APPROVED REJECTED 

Reason for outcome 

 
 

 

Signature: Initials: Date: 
 

New Offer 

issued 
Accept Offer Advised of Leave 

Outcome 
Receive 

New 

CoE 

Inform 

Immigration 

Return 

to Study 
Get a new offer from UniSA/LCB directly  

if not packaged with SAIBT 

Make 

Payment 

mailto:SAIBT-SSC2@unisa.edu.au

