A&S IT Software Maintenance Form

Please fill out this form as completely as possible.  Incomplete forms may be returned for additional information.  Submit completed forms to your Department Head for approval.  Forward approved requests to A&S IT, Edwards 1 7140G ML0367.  
	Professor:
	Department:

	Email Address:
	Phone Number:


This request is to Add FORMCHECKBOX 
 Upgrade FORMCHECKBOX 
 Software

	Software Title:

	Version:
	Vendor:

	License type:
	Price per License:

	# of Licenses:
	Total Cost:

	Course:
	Semester/Year Needed:

	Where will the software be installed? 


Who will be the primary user of this software? (Check all that apply)
Students  FORMCHECKBOX 
 Faculty  FORMCHECKBOX 
 Staff  FORMCHECKBOX 

Has this software been fully tested to work in our lab environment?  Yes FORMCHECKBOX 
 No FORMCHECKBOX 

What does this software do and how is it to be used? 

[image: image1]
How many people a year will benefit from this software? 

Please list any additional requirements:


[image: image2]
Please submit one form for each piece of software requiring maintenance.  You must furnish us with one working copy of the requested software or an address/link where the software can be downloaded.
Please describe your requirements in as much detail as possible.  In order to properly implement new technology requests, A&S IT has to be able to obtain the requested software and/or configure the appropriate server(s) at least six weeks in advance.

Requestor_____________________________________________Date______________

A&S IT Contact________________________________________Date______________

Approved by A&S IT Contact? Yes FORMCHECKBOX 
 No FORMCHECKBOX 

Department Head_______________________________________Date______________

Approved by Department Head? Yes FORMCHECKBOX 
 No FORMCHECKBOX 

A&S IT Dept.__________________________________________Date______________
Approved by A&S IT Dept.? Yes FORMCHECKBOX 
 No FORMCHECKBOX 






















