
Notary Request Form 

There is a $5.00 per document notary fee. Only paper official transcripts 

that are produced by the Office of the University of Registrar at the 

University of Kansas are eligible to be notarized in the office. We do not 
notarize electronic transcripts.  

Name: 

KUID: 

Email Address: 

Phone Number: 

Number of transcripts to be notarized: 

If more than one transcript was ordered, please indicate the recipient(s) 
for the transcript(s) you would like notarized: 

Please complete this form and upload it as an attachment while ordering through 

the online National Student Clearinghouse https://registrar.ku.edu/order-transcript. 

Contact emprocessing@ku.edu or call 785-864-4423 with any additional 

questions. 
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