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HOLIDAY REQUEST FORM
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Details of holiday days requested:

First day of holiday.......... [eoeiinnnn. [eeeiiiinn. Last day of holiday.......... [eeeinnnn. [eeeeiinnn

Total number of holiday dAys reqQUESTE.......viiiieiiiee e
Date you intend to return to work.......... [eeeiinnnn [eeiiiiann

PLEASE NOTE:
We require a minimum of 3 weeks notice for any paid holidays.
No more than 10 working days can be taken and paid at any one fime.
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Date received.......... [oeeaii. Y S—
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Correct notice given: Yes/No

Number of days tO D€ PAIA.......iiiiie e
Work contacted: Date.......... [eoiaaiin. [eveeinnnn. By WhomM...oooviieeeeee,
Approved: Yes/No

Planner updated: Yes/No
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