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Request Form for 

Name Change 
Please complete this form as authorisation for your name to be changed on the University’s Student Records System.
	Student ID:

	My current name as held on my student record:

	Surname
	First name
	Chinese Name

	 
	 
	 

	I request that my record be changed as below:

	Surname
	First name
	Chinese Name

	 
	 
	 

	Evidences required for Chinese name change (for Chinese students only):
	Collected (official use)

	1. Photocopy of new Chinese ID (both sides)
	 

	2. Official name change evidence issued by Public Security Bureau (公安局改名证明)
	 

	3. Photocopy of residence booklet (户口本)
	 

	Evidences required for English name change (for overseas students only):
	Collected (official use)

	1. photocopy of passport
	 


Signature:

Date:

Please return this form with evidences to Academic Service Counter in The Hub, Portland Building 120.
Email: student-registry@nottingham.edu.cn
