
                  PRASA CRES 
(CORPORATE REAL ESTATE SOLUTIONS) 

 

LEASE APPLICATION FORM 
 

 
INTRODUCTION 

 
Thank you for your enquiry regarding the premises to rent:  
 
This is a guideline to assist you with the procedure for acquiring premises:  
 

1) The Lease Application form must be duly completed, signed and submitted to the Regional Office. Income and 
Expenditure Report also be completed by ALL APPLICANTS FOR RESIDENTIAL PREMISES. 

 
2) CERTIFEID Copies (where applicable) of the following documents must be attached to the Lease Application:- 

 
a. ID Documents (Applicant’s, Spouse, Members of Close Corporation, Directors of a Company, etc.)  
b. Marriage Certificate (if applicable) 
c. Latest salary advice/proof of income (if applicable) 
d. Copy of current lease or proof of rental currently being paid 
e. Bank Statement indicating transactions for the last THREE months  
f. Company Registration Documents (if applicable)  
g. VAT registration  Certificate 
h. Resolution by Board of Director’s (if applicable)  
i. BEE Status (Official Confirmation)  
j. Proof of Physical Address (Residential Address)  

 
3) PRASA internal processes:   
 

a. Credit Check 
b. Negotiations regarding rental, operating costs, lease period, date of occupation, additional costs etc  
c. Application Approval 
d. Signature of the Agreement of Lease by yourself  (at this stage the deposit, first month’s rental and administration fees 

must be paid) 
e. Signing of Agreement of Lease by PRASA (only then will the said document be binding and occupation of the leased 

premises permitted)  
 

4) The following must be noted:- 
 

 Once the deposit, first month’s rental and administration fee have been paid, no refunds will be considered 
should you decide not to occupy the premises. 

  

 The leased premises must be occupied within 30 days from the date of the letter advising you that the Agreement of the 
Lease has been signed, unless otherwise agreed by PRASA in writing. 

 
I /We           hereby agree that  PRASA could conduct an 

ITC check in my financial status.  

 

Applicant: - _______________________________   Spouse / Co-applicant:-  _______________________________ 

 

Date:-        

APPLICANT’S DETAILS 

PERSONAL DETAILS  

 

Name & Surname: ___________________________________________________________________________________________________________ 

 

Physical Address: ___________________________________________________________________________________________________________ 

 

____ ______________________________________________________________________________________________________________________ 

 

Postal Address: _____________________________________________________________________________________________________________ 

 

Identity Nº 
             Please furnish 

copy of ID 

 

 



                  PRASA CRES 
(CORPORATE REAL ESTATE SOLUTIONS) 

 

LEASE APPLICATION FORM 
 

 

Contact Details: Home: ___________________________________     Work / Business:  ___________________________________    

 

  Cellular: ___________________________________    Email Address: _____________________________________    

 

Marital Status:  Single  Married   

      Customary  

      COP Furnish proof. Spouse will have to sign the lease agreement 

   ANC Furnish proof. Spouse will NOT have to sign the lease agreement 

DETAILS OF PERSON NOT RESIDING WITH YOU 

Full Names:  

 

(1) 

 

Contact Nº: 

 

Residential Address:  

 

(2) 

 

 

 

 

CREDIT REFERENCES 

 

 

Company Name:   __________________  ________________________      

 

Contact person:     ____   Telephone Number: (      )  ___   ________________  

 

 

 

Company Name:   __________________  ________________________      

 

Contact person:     ____   Telephone Number: (      )  ___   ________________  

 

 



                  PRASA CRES 
(CORPORATE REAL ESTATE SOLUTIONS) 

 

LEASE APPLICATION FORM 
 

 
CO-APPLICANT’S DETAILS: 

 

PERSONAL DETAILS  

 

Name & Surname: ___________________________________________________________________________________________________________ 

 

Physical Address: ___________________________________________________________________________________________________________ 

 

____ ______________________________________________________________________________________________________________________ 

 

Postal Address: _____________________________________________________________________________________________________________ 

 

Identity Nº 
             Please furnish 

copy of ID 

 

 

Contact Details: Home: ___________________________________     Work / Business:  ___________________________________    

 

  Cellular: ___________________________________    Email Address: _____________________________________    

 

Marital Status:  Single  Married   

      Customary  

      COP Furnish proof. Spouse will have to sign the lease agreement 

   ANC Furnish proof. Spouse will NOT have to sign the lease agreement 

DETAILS OF PERSON NOT RESIDING WITH YOU 

Full Names:  

 

(1) 

 

Contact Nº: 

 

Residential Address:  

 

(2) 

 

 

 

 

CREDIT REFERENCES 

 

 

Company Name:   __________________  ________________________      

 

Contact person:     ____   Telephone Number: (      )  ___   ________________  

 

 

 

Company Name:   __________________  ________________________      

 

Contact person:     ____   Telephone Number: (      )  ___   ________________  

 

 



                  PRASA CRES 
(CORPORATE REAL ESTATE SOLUTIONS) 

 

LEASE APPLICATION FORM 
 

 
COMPANY DETAILS 

(IF APPLICABLE E.G. (PTY) LTD, CLOSE CORPORTION, TRUST) 

 

Company Name: ______________________________________________ 

 

Physical Address: _______________________________________________ 

 

 

Postal Address: _________________________________________________ 

_______________________________________________________________ 

 

 

Company Registration Number: _____________________________ 

 

VAT Registration Number: __________________________________ 

 

Contact Person: __________________________________________ 

Contact Details: 

Business Tel Nº:  ______________________________________     Telefax Nº: ____________________________________________ 

 

Cellular: _____________________________________________     Email Address: ________________________________________    

COMPANY REPRESENTATIVE / SIGNATORY 

 

Full Name: _________________________________________________________________________________________________________________ 

Identity Nº 
             Please furnish 

copy of ID 

Power of Attorney or Resolution signed by all members of company or extract of company minutes, signed by Chairman to be submitted with application 

SURETY (IF APPLICABLE) 

 

Full Name: _________________________________________________________________________________________________________________ 

 

Address: ___________________________________________________________________________________________________________________ 

 

____ ______________________________________________________________________________________Postal Code _____________________ 

 

Home: ______________________________________      Work / Business:  ______________________________________    

 

Cellular: ______________________________________     Email Address: ________________________________________    

Identity Nº 
             Please furnish 

copy of ID 

 

Marital Status:  Single  Married   

      Customary  

      COP Furnish proof. Spouse will have to sign the lease agreement 

      ANC Furnish proof. Spouse will NOT have to sign the lease agreement 

CREDIT REFERENCES  

(Please note that PRASA requires this information for credit reference purposes which are part of the normal procedure)  

 

Company Name:   __________________  ________________________      

 

Contact person:     ____   Telephone Number: (      )  ___   ________________  

 

Company Name:   __________________  ________________________      

 

Contact person:     ____   Telephone Number: (      )  ___   ________________  



                  PRASA CRES 
(CORPORATE REAL ESTATE SOLUTIONS) 

 

LEASE APPLICATION FORM 
 

 

 
DESCRIPTION OF PREMISES (DETAILED PLAN INDICATING SAME IS REQUIRED)  

 

Area (m²)  

 

 

Nearest Station 

 

 

Period Required & Usage  

 

 

Do you require Electricity and Water Services? (specify special requirements such as 3 phase power etc) 

 

 

Number of occupants in the house [railway house applicants only!] 

 

 

Nº of Adults:      Nº of Children:      

 

Please Note the following :  

 Rental offer excludes VAT. VAT is payable on Commercial rental, Services and Lease Administration Fees 

 A rental and/or operating cost deposit equivalent to 2 month’s rental will be payable.  This may at any time be increased to 3 month’s rental at the 

sole discretion of PRASA. 

 Premises applied for may under no circumstances whatsoever be occupied before the Agreement of Lease has been signed on behalf of PRASA 

and the deposit, first month’s rental and Lease Administration Fee have been paid. 

 A Lease Administration Fee (Once off) will be payable  

 The cost to provide electricity and /or Water Services if not existing will be recovered from the applicant.  This includes the cost to provide meters. 

 No refunds will be considered should the Applicant decide not to occupy the premises.  

Declaration:  

 

I/We                            the undersigned, 

declare that this information is complete true and correct as stated above.  For the purpose of opening this credit account the applicant/signatory hereby 

authorizes PRASA to do a complete and extensive creditworthiness assessment of the Applicant as required by the Act. 

 

Date:        

Signatures of Applicant(s)  

 

1.  

 

 

2.  



                  PRASA CRES 
(CORPORATE REAL ESTATE SOLUTIONS) 

 

LEASE APPLICATION FORM 
 

 
 

CREDIT CHECKS 

(For Office Use Only)  

Adverse Notices: 

Judgments :  

Bank Report : 

 

Is this Applicant Credit Worthy? 

 

Yes No 

Remarks :  

 

 

 

 


