
REQUEST FOR QUOTATION (RFQ)


RFQ No:  
	To:
	
	Date : 
	08/07/2015

	From:
	Charlotte Aberdein, HelpAge
	Our file ref.:
	MYA050 

	Re:                Request for Quotation for International Consultancy in Myanmar (MYA050) 


To Whom It May Concern:
Re:  Request for Quotations for International Consultancy in Myanmar 
You are requested to submit a quotation for the piece of work related to the project ‘Strengthening public health capacity to respond to Myanmar’s disease transition’ in respect of the above referenced RFQ.  Your Quotation could form the basis for a contract between your firm/institution and HAI.

To enable you to submit a quotation please find enclosed:

· Annex I: Terms of reference 

This letter is not to be construed in any way as a commitment to contract with your firm/institution.

Manner of Submission 
As per instructions on the advertisement via the HelpAge webpage.
Closing deadline: Date: 15th July 2015
                                                      

NOTE: Quotations transmitted in any other manner than those indicated above will not be considered.
Quotations must be received by HAI on or before the date indicated.  Any quotation received after this date OR sent to another address may be rejected.  HAI may, at its discretion, extend the deadline for the submission of quotations, by notifying all prospective contractors in writing.  The extension of the deadline may accompany a modification of the RFQ documents prepared by HAI at its own initiative or in response to a clarification requested by a prospective vendor.

You are requested to hold your quotation valid for 30 days from the deadline for submission.  HAI will make its best effort to select a firm/institution within this period.

Please note that the cost of preparing a quotation and of negotiating a contract, including any related travel, is not reimbursable.

Any requests for clarification should be referred to Charlotte Aberdein at the above address, telephone 020 7148 7633.  HAI may, at its discretion, copy any reply to a particular question to all other invited firms/institutions.

All Quotations must be in English.

Requirements:
1) HAI invites your company to make a Quotation for the following (day rates and additional costs):
· Daily rate:

· Flights: 

· Other travel:

· Travel insurance:

2) You are required to supply the following supporting documentation:
· CV 

· References x2

· 1-2 examples of previous work 

HAI is not bound to select any of the firms/institutions submitting proposals.  A contract will be awarded in respect of the proposal which is considered most responsive to the needs of the project concerned and therefore HAI does not bind itself in any way to select the firm/institution offering the lowest price.

Information to bidders:
1) Currency of quotation should be in Euros or Pounds Sterling, but in case local currency is offered, the comparison of quotations will be based on the prevailing rate of exchange on the closing date for receipt of quotations. 

2) Payment will be made to the vendor by cheque or bank transfer within 30 days from receipt by HAI of all documents mentioned in the contract. 

3) HAI does not undertake to pay by letter of credit or in advance of delivery.

4) HAI will not be responsible for any bank service charges. 

5) HAI reserves the right to accept the whole or part of your quotation. 

6) Hand-written, incomplete quotations or quotations which do not comply with any of the RFQ conditions will not be considered. 

7) Any contract that results from this RFQ will be subject to HAI’s standard terms and conditions. 

8) Ethical Purchasing Considerations:  HAI must satisfy itself with regard to the non exploitation of child labour and respect of basic social rights and working conditions.  If you submit a quotation based on this request, it shall constitute a guarantee that neither your company nor any affiliate or subsidiary controlled by your company are in breach of this code. 

9) HAI does not do business with companies that meet any of the following criteria:

a) They are bankrupt or being wound up, are having their affairs administered by the courts, have entered into an arrangement with creditors, have suspended business activities, are the subject of proceedings concerning those matters, or are in any analogous situation arising from a similar procedure provided for in national legislation or regulations; 

b) They have been convicted of an offence concerning their professional conduct by a court judgement;

c) They have been guilty of grave professional misconduct proven by any means that the contracting authority can justify; 

d) They have not fulfilled obligations relating to the payment of social security contributions or the payment of taxes in accordance with the legal provisions of the country in which they are established or with those of the country of the contracting authority or those of the country where the contract is to be performed; 

e) They have been the subject of a judgement that has the force of res judicata for fraud, corruption, involvement in a criminal organisation or any other illegal activity; 

f) Following another procurement procedure or grant award procedure, they have been declared to be in serious breach of contract for failure to comply with their contractual obligations. 

g) If you submit a quotation based on this request, it shall constitute a guarantee that neither your company nor any affiliate or subsidiary controlled by your company is in breach of any of the above provisions.  A contract clause confirming this will be included in an eventual contract based on this request.

10) In addition to the ineligibility criteria applied by HAI, negotiation with potential vendors may be severed at any stage during a procurement process if it is found that they are subject to a conflict of interest or are guilty of misrepresentation in supplying the information required by HAI as a condition of participation in the contract procedure, or fail to supply all of the information requested.
Please acknowledge receipt of this enquiry and indicate your interest to quote.
Kind Regards,

Charlotte Aberdein 
Health & Care Policy Officer 
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