
     

 

 
Event Enquiry Form

Company name:

Thank you for your recent enquiry regarding holding an event in the House of Lords.

Please provide full written details in response to all questions below and any additional information you feel is 
relevant to your event. Limited answers may delay the approval process.

Banqueting Office | House of Lords | London SW1A 0PW 
T: 0207 219 3356    E: hlbanqueting@parliament.uk

 
UK Registered charity number:

Type of business:
 

Registered company number:

Company/ charity website:
 

Proposed room and timings required:

Will any other company or agency be involved with your event?
If yes please give details:

Yes No

What is the nature of your event and the intended event title?

Please provide an outline of the subject matter and any proposed guest speakers at your event.

Have you held an event with us before?
If yes please give details:

Yes No

What is the proposed date for your event?
 

How many guests are expected to attend?

Who will be the targeted/ invited audience?

Alternative dates (in case original is not available)
 



     
 

Event Enquiry Form

Will any VIP guests be invited/ attending your event?
If yes please give details:

Yes No

Will there be a charge for guests to attend your event?
If yes please give details:

Yes No

Will you be seeking to publicise the event online or through the media 
(including social media) or do you expect it to attract the interest of the media?
If yes please give details:

Yes No

Will there be any promotion of the event once it has taken place either 
online, through social media or in the press?
If yes please give details:

Yes No

Is there a connection between your company or charity and the House of 
Lords?
If yes please give details:

Yes No

How did you hear about our services?

Additional Information:
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