STUDENT COURSE EVALUATION ROUTING FORM
This form is to be used when submitting student course evaluations to the Dean’s Office in order to give direction to the purpose of the submitted materials.

Term:   _________________

Course Number and Title: _________________________________________

Instructor: _____________________________________________________

Signature:______________________________________________________

Please check one of the following:
1. ______ Please hold student course evaluations in the Dean’s Office until after final grades have been submitted. The Dean will not review the evaluations. The faculty member will return to the Dean’s Office and pick-up the evaluations in a timely manner after final grades have been submitted.
2. _______ Please hold student course evaluations; to be read by the Dean and used for comment as part of the Professional Development Report.

3. _______ Submitted for review by the Dean, without comment. The Dean will attempt to return the fall semester evaluations to the faculty by the end of February. Spring semester evaluations will be returned to the faculty by the end of July. 
Date Returned to faculty member: _____________________

