CONTRACT RENEWAL EVALUATION FORM

Department:
__________________________________________

Location:
__________________________________________

Mail Rte:
_____________

Contact:

__________________________

Ext:

______________

Ref.:

___________________


Contract No.: _____________

The above referenced contract is scheduled to expire on ______________. Per the terms of the Contract, this Contract is eligible to be renewed for an additional ___________ month term.

Please complete the Survey (Section 1, below) evaluating the Contractor’s performance during the past Contract Term. If answering “No” to any question, please provide a brief explanation. Per Section 2, please indicate whether or not you wish to renew this contract.

Section 1:  Contractor Evaluation









YES
NO
N/A

1. Contractor performed all work in




___
___
___ 

    conformance with the Contract

    requirements?

2. Contractor was responsive and




___
___
___

    professional?

3.  Are you satisfied with the quality of



___
___
___

     the work performed by Contractor?

4.  Did Contractor anticipate your




___
___
___

    needs and provide value-added services

    beyond the scope/requirements of the

    Contract? 

Comments:___________________________________________________________________________________________

Section 2:  Renewal

____
No, we wish not to renew. Please close Contract.

____
Yes, we wish to renew 


a) FRS Account No.:_____________________

b) Check the appropriate box below



____
renew per the terms & requirements of original Contract

____
renewal to include additional/modified terms & requirements, please contact me for details

Please sign and return this form to:
_____________________





Logistics/Acquisition – Contract Administration





Mail Route 0905

Questions regarding this form should be directed to: __________________ at  extension 7-8001 or via email.

Submitted by:

____________________________________

(authorized signature)

____________________________________

(printed name)

____________________________________

(title)

____________________________________

(date)

