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Dear Parent/Carer,

We are very pleased to be able to welcome you to our Early Years Unit.

Inside this welcome pack you will find the necessary forms for you to read and complete as necessary. Please ensure that you read all the information provided  carefully before completing and returning the forms to school.

The forms you need to complete and return are:

1. Admission Form
2. Consent Forms – Emergency treatment/Outdoor Play/Suncream/Outings/Observation/Photos
3. Starting Nursery Questionnaire
4. Information for Parents Booklet
It is vital we receive this information prior to your child attending. 

Your child will not be able to attend nursery until we have received all the relevant forms.
Thank you for your support and we look forward to welcoming your child into nursery!

Kind Regards

The Early Years Team
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CONFIDENTIAL ADMISSION FORM

2014/2015
EARLY YEARS DEPARTMENT

	Child’s Details
	

	Surname
	

	Date of Birth
	

	Legal Surname (if different from above)
	

	First Names
	

	Child Baptised
	Yes
	No
	Place of Baptism

	Gender
	Male
	Female

	Home Address


	

	Postcode


	

	Legal Guardians

Please give below contact details of all people with Legal Responsibility for your child (These are all people named on your child’s Birth Certificate)

Please Note: This is a Legal Requirement.

	Legal Guardian No. 1
	Name
	

	
	Address 


	

	
	Contact Tel No:
	Home:
	Mobile:


	Legal Guardian No. 2
	Name
	

	
	Address
	

	
	Contact Tel No:
	Home:
	Mobile:



	Number of Children in Family and position (eg eldest)
	


	Additional Carers:

Please give details below of any additional carers who have responsibility for your child (eg Step parents)

	Step Parent No. 1
	Name
	

	
	Address 


	

	
	Contact Tel No:
	Home:
	Mobile:



	Step Parent No. 2
	Name
	

	
	Address
	

	
	Contact Tel No:
	Home:
	Mobile:




	Emergency Contacts:

Please give details below of two additional people who may be contacted if Legal Guardians are unavailable in an emergency

	Emergency Contact No. 1
	Name
	

	
	Relationship
	

	
	Address 


	

	
	Contact Tel No:
	Home:
	Mobile:



	Emergency Contact No. 2
	Name
	

	
	Relationship
	

	
	Address
	

	
	Contact Tel No:
	Home:
	Mobile:




If the school is unable to contact you in an emergency or when your child is ill, do you give the school permission to take the necessary action eg. take your child to hospital?

	Yes
	No


Medical Details

	Doctors Name
	

	Address and Telephone Number
	

	Health Visitor Name and Contact No:


	

	Link Worker/Key Worker Name and Contact No:


	

	Is your child allergic to any Medicines?
	Yes

Details:


	No

	Is your child allergic to any foodstuff?
	Yes

Details:


	No

	Has your child ever been in hospital?
	Yes

Details:


	No

	Has your child got any long term medical conditions?
	Yes

Details:


	No

	Does your child have any hearing problems?
	Yes

Details:


	No

	Does your child have any speech difficulties?
	Yes

Details:


	No

	Does your child have any learning difficulties?
	Yes

Details:


	No

	Does your child attend any other setting? (Please give details)
	

	Has your child had a 2 year old assessment? (If Yes, please provide a copy)
	Yes:
	No:

	Authorised to collect your child from school:

Please give the names of all people who are authorised to collect your child from school. Please ensure that you list all people who may collect your child as staff will not release your child into the care of any person who is not on this list. 

	Name
	Relationship to Child

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


	Please state the sessions you would like your child to attend each week

	
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	Am
	
	
	
	
	

	Lunch
	
	
	
	
	

	Pm
	
	
	
	
	


	Additional Information

Please supply any further information you think the school should be aware of:



	


I have read and understood the information provided and agree to follow the policies and procedures of the setting.

Signed






Date




(Parent/Guardian)

Please return completed admission form to the school office with a copy of your child’s Birth Certificate and a recent utility bill.

The following consents must be signed before your child may attend nursery:
Emergency Treatment

I understand that whilst my child attends the nursery he/she will be under the supervision of the nursery practitioners. The staff in charge will take all reasonable steps to ensure their health and safety within the setting. 

Should your child require to go immediately to hospital an ambulance will be called.

Parents/carers will be contacted and arrangements will be made to meet them at the hospital. A senior member of staff will accompany the child to hospital but cannot sign for any treatment to be carried out. However I consent for the nursery staff to seek emergency medical advice should the need arise.

Signature Parent/Main Carer:







Print Name:





Date:



Outdoor Play
I agree to my child using the play equipment within the outdoor area. I understand that my child will have access to the outdoor area regardless of the season or the weather. I agree to provide my child with appropriate clothing (Wellies/Waterproof coat/Sunhat/Suncream) so that outdoor play opportunities are not missed.
Signature Parent/Main Carer:







Print Name:





Date:



Sun Cream Application
I agree to provide staff with sun cream (Clearly labelled with my child’s name) when necessary. I give my consent for a member of staff to apply sun cream to my child when needed.

Signature Parent/Main Carer:







Print Name:





Date:


Outings and Visits
I give permission for my child to be taken on visits that will give them opportunities to learn about their wider community eg, to the shops or to the library

Signature Parent/Main Carer:







Print Name:





Date:


Observations
I understand that ongoing observations of my child will be completed by the nursery staff to record and assess their development. These may be in the form of written statements, photographs/videos or tape recordings.

Signature Parent/Main Carer:







Print Name:





Date:


Photographs
I give permission for nursery staff to take photographs of my child for the purpose given below:

· To record the children’s daily routine

· To record the children’s development

· To share with parents/carers

· To enhance displays within the setting

· As evidence of good practice to share with other settings/local authority/Ofsted

Signature Parent/Main Carer:







Print Name:





Date:
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Information for Parents/Carers

Welcome to St Theresa’s Early Years Department

This information pack contains information on the following:

· Admission Policy

· Collection of Fees

· Collection Procedure

· Working in Partnership with Parents/Carers

· Complaints Policy and Procedure

· Health Promotion Policy

· Sample of Weekly Snack Plan

· Inclusion Policy

· Special Educational Needs Policy

· Early Years Foundation Stage/Key Workers

· Outdoor Play

Please read all the information carefully as it is important you fully understand our policies and procedures prior to your child attending.

Admission Policy

St.Theresa’s Nursery offers part time places for children aged 2-4 years. We also offer full time places for 3 year olds who can access the 3o hour funding.
The Nursery/Pre Nursery operates from the Early Years base of the school and may provide care for up to 35 children within the Pre Nursery/Nursery department.

Parents seeking admission to the Early Years department should complete an application form, available from the Early years team or the School Office or it is available online on the St.Helens Council Website. The child will then be placed on the waiting list until a suitable place becomes available.

Information included on the application form include details considered necessary for staff to safely and effectively take care of the child, such as

· Emergency contact numbers

· Special dietary requirements, preferences or food allergies

· Special health requirements

· Information about who has legal contact with the child and who has parental responsibility for the child

These details are considered strictly confidential and will only be made available to official persons.

Parents must also complete the necessary consent forms which give staff written permission to seek any necessary emergency medical advice or treatment. 

When a suitable place becomes available, parents will be informed by letter and invited for a visit. During which, parents can ask any questions they may have and make themselves familiar with the policies and procedures, while the child becomes familiar with the setting and the staff.

At the end of the visit Parents can arrange a start date for their child if they are happy to do so, and decide which days they would like their child to attend. Parents must let staff know which sessions they require before their child starts. These sessions may be increased if there are places available.

It is a request that children are toilet trained prior to their start date, however if a child is experiencing difficulties, parents are encouraged to contact staff, and children will be accepted wearing trainer pants. Parents are responsible for ensuring that nappies, wipes and nappy bags are sent each day with their child.

Parents are asked to send plenty of spare clothes on a daily basis to allow children to be changed in the event of an “accident”. If a child is particularly soiled or has no change of clothing is sent, staff will contact parents or emergency carer to request that they come and attend to their child.

Parents must inform the Early Years staff if their child is unable to attend any of their sessions. Consistent failure to do so may result in their place being made available to another child on the waiting list.

Uniform List

Boys
· Navy Blue Sweatshirt or Jumper*

· White Polo Shirt*

· Black, Grey or Navy Jogging Pants*

Or

· Grey School Pants*
· Black Shoes/Pumps*
Girls

· White Polo Shirt*

· Grey Skirt or Trousers*

Or

· Tartan Pinafore Dress*
· White Socks or Navy/Grey Tights*
· Black Shoes/Pumps*
The following items must be brought into nursery everyday or left in nursery at all times:
· Wellies* 

· Waterproof Coat/Jacket*

· A Full Change of Clothes -T-shirt, Trousers/Skirt, underwear, socks and shoes** (This does not have to be school uniform) 

· Sunhat* (During the spring/summer term)
· Suncream* (During the spring/summer term)
*Please ensure that all items of clothing/possessions are clearly labelled with your child’s name. Staff accept no responsibility for any items that are lost which do not have your child’s name on.

** Please note: All children need a spare set of clothes regardless of whether they are toilet trained or not. Children may get wet/dirty when playing outside and need changing.
Collection of Fees

Fees – 2017/2018
Lunchtime


£4.00

(11.45am-12.30pm)

Afternoon Session

£10.00

(12.30pm-3.30pm)

Half Day


£14.00

(11.45am-3.30pm)

Fees must be paid to the School Office on the day of attendance or in advance. The Office Manager will ensure that all payments are recorded in the Cash book register and also provide Parents with a receipt for their records.

Parents must still pay for any sessions their child does not attend.

All Fees must be paid by the end of each week. If there is any money outstanding at the end of the week your child will be unable to attend any further sessions until payment has been received.
Arrival/Collection Procedure

The Early Years department opens for the morning session at 8.45am, and for the afternoon session at 12.30pm. For health and safety reasons children are not permitted to enter the building before this time.

When arriving at nursery parents are asked to use the intercom system to inform staff that you have arrived. Please state your child’s name and a member of staff will release the gate for you to enter. For safety reasons it is vital that you close the gate firmly behind you and do not let any other person in. 

ALL PARENTS MUST USE THE INTERCOM SYSTEM TO INFORM STAFF OF THEIR ARRIVAL.
When dropping your child off at nursery:

Parents must sign their child in and out on the daily register, stating the times of arrival and departure and give the name of the person who will be collecting them. It is vitally important that parents clearly state the name of the adult who has authorisation to collect the child as children will only be released into the care of the authorised adult named on the register. In the event of an emergency parents may telephone school and inform staff that somebody different will be collecting their child, however staff will need to see some form of identification from the person collecting your child.

At the end of the sessions parents are requested to wait outside the main entrance, where children will be escorted out once the register has been signed by parents.

If Parents arrive late to collect their children they will be charged for additional childcare incurred, eg Lunch club or After School Club.

Procedure to follow if a child is not collected

In the event of a child not being collected at the designated time, the following procedure will be followed:

After 15 minutes delay:

· Staff will attempt to contact Parents using all contact numbers they have been given

If staff are unable to contact Parents they should wait a further 10 minutes before attempting again.

If staff are again unable to speak to Parents:

· Emergency contacts will be contacted.

If staff are unable to contact any of the above, the Headteacher will be informed and the School Emergency Procedure will be followed.
Working in Partnership with Parents and Carers
At St Theresa’s we are committed to working in partnership with parents, carers and other professionals to ensure that we provide the best possible care for the children who attend.

We aim to do this by:

· Inviting parents to come and spend some time together with their child in the Early Years department prior to his/her start date

· Having an open door policy where parents are welcome to spend time in the Early Years department whenever they choose.

· Keeping parents informed of what is going on through newsletters

· Encouraging parents to carry out activities at home as an extension of the things their child has been doing within the setting

· Inviting parents to attend open days where their child’s progress can be discussed and samples of work shown

· Sending home progress reports

· Ensuring that parents are aware that they can view their child’s records upon request

· Ensuring that parents have sufficient time to become familiar with our policies and procedures

· Ensuring that all parents are aware of our complaints procedure

· Welcoming feedback from parents
· Ensuring each child is allocated a key worker who is available to speak to parents if they wish at the start or end of each session

· Understanding that parents are the main educators of their children and that clear communication with parents is essential if children are to develop their full potential.

Complaints Policy and Procedure
Staff at Happy Families aim to work closely in partnership with Parents, to meet the needs of their children.

As an Ofsted Registered Childcare provider we have a duty to work within the Early Years Foundation Stage Statutory Framework. These are the minimum standards, set by government, below which no provider must fall.

Should Parents feel that there has been an occasion where they have had concerns about the quality of the service provided they are encouraged to in the first instance discuss their concern with a member of staff, unless they feel unable to do so.

If the complaint cannot be resolved through discussion, Parents should make a formal, written complaint to the Headteacher.

If a formal written complaint is made, an investigation will be carried out into the complaint.

The Headteacher will provide parents with an account of the findings of the investigation within 28 days of receiving the complaint.

Staff will keep a written record of all complaints for at least three years, they will remain confidential unless an Ofsted inspector requests to see it.

Staff will record the following:

· The source of the complaint
· The nature of the complaint: Which part of the EYFS does it relate to
· How it was dealt with
· Who was involved with the investigation
· Any referrals made to any external agencies
If Parents are not completely satisfied with the outcome of the investigation or the concern relates to an issue Parents are unable to discuss with staff then they are advised to contact Ofsted on 0300 1231231 or visit the website on www.ofsted.gov.uk
Health Promotion Policy

Illnesses/Sick Children

At St Theresa’s, the welfare of all children is our main priority. We are aware that children are more susceptible to certain illnesses and the spread of infection is heightened where young children play alongside each other.

Staff aim to minimise the spread of infection by:

· Following good hygiene practices (see health promotion policy)
· Encouraging children to be aware of good personal hygiene (see health promotion policy)
Staff request that parents/carers inform us as soon as possible if their child becomes unwell with an infectious or contagious illness, and that they care for their child at home until they are no longer a risk to the other children or adults in the setting.

Staff encourage parents/carers to seek medical advice from their GP if they are worried a child may have an infectious or contagious illness. When a diagnosis is made by a GP, staff should refer to the guidance on absence periods recommended for that illness.

Should a child become unwell during a session, their needs will be assessed, and a decision made as to whether he/she should be taken home. Parents/Carers will be contacted to allow them to help make this decision.

Children must be kept at home if they have any of the following illnesses:

· Chicken pox

· Measles

· Vomiting and Diarrhoea (must not come into nursery if he/she has suffered from sickness and diarrhoea within 48 hours)
· Flu

· Conjunctivitis 

· Impetigo

Consent for Medical Treatment

To enable access to medical advice or treatment in an emergency for children, written parental permission is required. This is obtained from parents/carers prior to their child attending the setting.

Medicines

Medication will only be administered if prescribed by a doctor, dentist, nurse or pharmacist, although some forms of pain and fever relief may be provided by the parent. Staff will not administer any form of medication without prior written consent from parents/carers.

Parents/carers are requested to provide staff with details of any medical conditions their child may have before they attend the setting. This information is included on the admissions form and is treated as strictly confidential.

Staff may feel that it is necessary to arrange extra support or training to help support a child with specific needs such as invasive medical procedures, however this would not be a barrier to accepting a child with such needs.

When medication is required to be given during a session, parents/carers must fill in a medication consent form. Parents are required to provide staff with the following details:

· Name of medicine

· Expiry date

· Dosage required

· Time medication is due

· Duration of medication

· Details of person who has prescribed medicine

· Any other information i.e any side effects/possible reactions to medication 

Staff have regard to the following safety precautions when administering medication:

· Medicines are always stored in their original container and properly labelled

· Medicines are kept out of reach of children

· Staff will not give a child medicine that has been prescribed for another child

· Staff would never exceed the dosage stated on the label (unless we have received written instructions from the child’s doctor)

· Medicines are stored as directed on the label

After administering medication staff must complete a medication record form which must be shown to and signed by the parent/carer. 

First Aid

Four members of staff within the Early Years Department have a current paediatric first aid certificate. The First aid box is clearly marked and easily accessible to adults, and out of reach of the children. It contains the recommended items as identified by St John’s Ambulance during training. It does not contain any medication or creams. A record of all first aid administered is kept within the Accident book.

Accidents

Staff are fully committed to ensuring the safety of all children within the setting. Staff complete daily risk assessments and take action to minimise the risk of accidents. However should an accident occur staff will administer first aid and assess the need for further medical attention. 

If staff judge the accident to be minor, a record will be kept in the accident book and parents/carers will be informed at the end of the session when they come to collect their child, and asked to sign the accident record.

If staff judge the accident to be more serious, such as a bump to the head or an accident that requires medical attention, staff will contact parents to inform them of the accident and allow parents to decide if they would like to collect their child early from the setting.

If the accident results in the child requiring emergency treatment, staff will telephone 999 and contact parents/carers. A senior member of staff will accompany the child until the parent/carer arrives.

Example of a weekly snack plan

	Monday
	· Selection of fresh fruit and Vegetables

· Toast

· Water or Milk

	Tuesday
	· Selection of fresh fruit and Vegetables

· Cheese and crackers

· Water or Milk

	Wednesday
	· Selection of fresh fruit and Vegetables

· Crumpets

· Water or Milk

	Thursday
	· Selection of fresh fruit and Vegetables

· Breadsticks and Dips

· Water or Milk

	Friday
	· Selection of fresh fruit and Vegetables

· Bagels
· Water or Milk


This menu is a sample only. Alternative healthy snacks may be provided.
Inclusion Policy
Staff are committed to promoting a fully inclusive environment, where all individuals feel valued and have the opportunities to develop and achieve to their full potential, regardless of ethnicity, culture or religion, home language, family background, learning difficulties or disabilities, gender, or ability.

We will regularly review our practice, monitor and evaluate the effectiveness of our policy through observing and listening to the children and families we work with.

Staff treat all children in the setting as individuals. We gather information about each child prior to them attending the setting to ensure we see can plan for individual needs. We strive to do this by:

· Ensuring parents inform staff of any specific requirements a child may have, particularly with regard to learning difficulties and disabilities

· Arranging support or training to help staff to support children with specific needs such as medical procedures

· Ensuring that, if English is not the home language, translation support is arranged for the parents and child

· Keeping up to date records of the child’s developmental stages and plans for ‘next steps’

We value and promote diversity by:

· Ensuring that resources depict positive images of people from all cultures and backgrounds

· Ensuring that all activities and resources are of a non-stereotypical nature

· Ensuring that children have access to the curriculum in ways which are meaningful and relevant to them and which enable them to reach their full potential

· Actively intervening if children are called names, ridiculed or excluded because of disability, skin colour, dress, cultural background or the way they speak

· Ensuring that all children and their families feel welcome and comfortable

Staff do their utmost to comply with the Disability Discrimination Act 1995 and organise the provision to facilitate access and participation for disabled children and children with special educational needs, for example:

· Staff have high expectations of all children and plan for each stage of development according to each child’s individual need

· There is a fully accessible disabled toilet on site

· The setting has tables of varying heights

· All resources are stored on low level shelving units and are therefore accessible to all children

· The room is set out to ensure there is sufficient space for all children to move around safely

· The setting is well resourced with a range of toys and equipment to suit all stages of development.

· Should a child have hearing impairments, staff would work closely with the parents and undertake training to ensure they can communicate effectively

· Should a child have visual impairments, staff would work closely with parents to adapt the environment to enable equality of access and participation, ensuring that all steps and corners of furniture are clearly marked, listening to stories recorded on tape, providing large print books and tactile toys, etc. 

· Should a child have Special Educational needs, staff would work closely with parents, SEN co-ordinator and outside agencies to meet the child’s specific needs. Staff believe that EVERY child can learn

· Staff teach children about how everyone is an individual encourage them to play and work together

· Individuality is celebrated and staff ensure that all everybody in the setting feels valued

· Staff help the children to understand about differences between people, and encourage them to be sensitive and respectful of the needs and feelings of others

· Staff discourage inappropriate attitudes or practices by helping all children explore ideas of fairness, tolerance, forgiveness and respect for one another, through play, everyday situations, role play as well as carefully chosen books and stories at circle time

Staff will not tolerate racist or discriminatory language or practice and endeavour to lead by example

· Staff aim to handle questions about race and ethnicity honestly, sensitively and openly, however they will not tolerate inappropriate language or behaviour (including racist remarks). Staff would inform the child that this is unacceptable and hurtful. Should the person responsible persist in the use of such language or behaviour, parents would be informed and discussions would take place to work towards a positive solution for all involved.
· Staff provide opportunities for children to explore similarities and differences through learning about festivals and celebrations around the world
· Staff provide opportunities for children to experience food from a range of cultural traditions during snack time
· Staff use visits and visitors, ICT based resources and other props to show the wider world to children, making it relevant to their own experiences
· Staff provide children with a wide range of resources that encourage children to learn about the wider world.
Staff provide positive images to challenge stereotyping and help children develop expectations for their future by:

· Having many books, toys and equipment that depict men and women and boys and girls as equals, and teach the children about the world around them, different generations, development and ageing, and acceptance of others regardless of ability or background
· Reading books to children about all different people including people with impairments, ethnic minorities, girls and boys, etc
· Encouraging both boys and girls to cook and wash up, to play sports such as football, use the outdoor toys, bikes, etc. When dressing up there are many costumes that can be worn by either sex. Both sexes are encouraged to play with construction toys, cars, train sets, puppets, sand and water, home corner, etc. 
Staff aim to provide a learning environment where all children are supported and valued as individuals.

Special Educational Needs Policy

At St Theresa’s it is our policy to ensure that all children with additional needs progress and develop to their full potential. We aim to be a fully inclusive setting where children receive the support they need to access learning opportunities.

We aim to do this by:

· Identifying any additional needs as early as we possibly can

· Ensuring that the culture, practice , management and deployment of resources are designed to ensure that all children’s needs are met

· Taking into account the views and wishes of the child wherever possible

· Working in partnership with parents and other professionals

· Taking into account the wishes of the parents

· Monitoring and regularly reviewing the quality of SEN provision

· Ensuring co-operation between all agencies involved

· Ensuring that all children with SEN are offered full access to a broad and balanced curriculum

· Following the graduated response

Early Years Foundation Stage

Since September 2012, all early years settings have been required to follow the revised Early Years Foundation Stage (EYFS). As part of the EYFS staff are required to ensure that children make progress in seven areas of learning. These are:

· Personal, Social and Emotional Development 

· Communication and Language

· Physical development

· Literacy 

· Mathematics

· Understanding the world

· Expressive Arts and Design

Children at St Theresa’s Early Years Department will have access to a range of planned activities alongside opportunities through free play to ensure that all areas of learning are promoted. 

Children will have regular opportunities to engage in the following types of play indoors and outdoors:

· Imaginative play within the home corner or role play area

· Construction and building activities

· Mark making and drawing

· Painting and creative activities

· Malleable play with play dough or clay

· Small world play with trains, cars, dolls house

· Computer activities/games

· Physical play using the Nintendo Wii

· Reading and listening to stories

· Exploring and investigating

· Den building

· Mathematical activities/games

· Operating ICT equipment such as remote control toys, digital cameras, video recorders

Key Workers
An important part of the EYFS is Positive Relationships between staff, children and parents. Each child that attends will be allocated a member of the Early Years Team who will act as a Key Worker for them and their families. This helps children to settle in quickly and provides parents with reassurance that their child will be cared for by the same member of staff each session wherever possible. 

Key workers are responsible for ensuring that all observations and records of progress are kept up to date and shared with parents/carers. Key workers will also plan activities and opportunities for each individual child to ensure that each child’s needs are fully met.

Parents are encouraged to Liaise with their child’s Key Worker at the start and end of each session to ensure good continuity between home and nursery.

Outdoor Play
It is a statutory requirement of the EYFS for all Early Years settings to provide a well planned and resourced outdoor play area which children have access to when they choose to. 

At St Theresa’s we believe that outdoor play is a vital part of children’s learning and development. We are committed to providing children with a wide range of experiences and opportunities outdoors which promote learning in all six areas of development.

Children will have the opportunity to explore and investigate outdoors and although staff do provide children with protective clothing when necessary children may sometimes become muddy or wet and need to change into spare clothes. Parents must ensure that children bring a full set of spare clothes every day. If no change of clothes are provided parents will be contacted if needed. 

Children at St Theresa’s will have daily access to the outdoor area regardless of the season or the weather. We believe that there is no such thing as “bad weather” providing that children wear suitable clothing and footwear. 

Staff will provide children with waterproof all in one suits to wear if the weather is wet or snowy, however it is parent/carers responsibility to ensure that children are provided with clothing/footwear suitable for the weather. 

Parents are required to provide children with the following items every day:

· Waterproof coat 

· Wellies

· Sunhat (during spring/summer)

· Sun cream (during spring/summer)

· Pair of pumps (to be worn indoors at all times)

· Spare change of clothes – T shirt, trousers/skirt, underwear, socks and shoes.

Parents must send these items into nursery on a daily basis. Alternatively these items can be sent in and stored in nursery to ensure that children have access to them when they need them. 
�








All About Me!

































































My name is										





My birthday is on								





I live with										








Please take some time to complete this booklet with your child before he/she attends nursery. Remember there are no right or wrong answers. Please just be as honest as you possibly can when answering the questions as the information you provide will give staff a good understanding of your child’s level of development on entry to nursery. This means we can plan opportunities to support your child’s individual needs.






































Please attach a recent photograph of your child





Personal, Social and Emotional Development


�		�





Parents Voice�
Child’s Voice�
�
Is your child used to being separated from Mum/Dad? Please comment.














�
I feel anxious when I am away from Mummy/Daddy





I will settle quickly when Mummy/Daddy have gone





I am confident leaving Mummy/Daddy





(Please tick)�
�
Does your child generally play by themselves or with other children? Please comment.














�
My friends are














�
�
Does your child have any dislikes/phobias? Please Comment

















�
When I am scared/upset I like























�
�






Communication and Language


�			�


Parents Voice�
Child’s Voice�
�
Does your child use single words/put 2-3 words together/use whole sentences to communicate with others? Please comment.














�
I need some support talking to others





I like to talk to familiar people





I am confident to talk to others








(Please Tick)�
�
Does your child understand simple sentences eg “Throw the ball”? Please comment.














�
I need support to understand simple sentences





I can understand simple sentences





I understand more complicated 


sentences 





(Please Tick)�
�
Does your child listen and join in with familiar stories? Please Comment

















�
I need some support to listen to others





I will listen to others for a short period





I will listen to others for a longer period


(Please Tick)�
�






Physical Development





�		�


Parents Voice�
Child’s Voice�
�
Does your child use the toilet/potty? Please comment.














�
I can tell you when my nappy needs changing





I need a little help to use the toilet





I can do it all by myself





(please tick)�
�
Does your child feed him/herself independently? Please comment.


�
My favourite food/drink is











�
�
Does your child like to join in with physical activity such as outdoor play? Please Comment.








�
I need some help to climb





I am confident when climbing





I can run safely





I can kick a ball





(please tick)�
�
Does your child show a preference for a dominant hand? If so which hand do they prefer to use?








�
I can build a tower





I can use scissors





I can draw lines and circles





(please tick)�
�






Literacy


�				�


Parents Voice�
Child’s Voice�
�
Does your child show an interest in books and stories? Please comment.














�
My favourite story is�
�
Does your child sing any familiar songs/nursery rhymes? Please comment.














�
My favourite nursery rhyme is

















�
�
Does your child attempt to write his/her own name or other familiar words? Please Comment

















�
This is my writing:


























(Please encourage your child to make marks/write their name here)�
�












Mathematics


�		�


Parents Voice�
Child’s Voice�
�
Does your child show an interest in numbers and counting? Please comment.














�
My favourite number/counting song is�
�
Does your child recite number names in order? Please comment.














�
I can count to 5





I can count to 10





I can count to 20





(Please tick)�
�
Does your child complete simple jigsaws/puzzles? Please Comment








�
I need some help with jigsaws





I can do jigsaws all by myself








(Please tick)�
�
Does your child notice simple shapes around them? Please comment.











�
I know these shapes (Please state)











�
�






Understanding the World


�		�


Parents Voice�
Child’s Voice�
�
Does your child show an interest in ICT? Please comment.�
I need some support to use the computer





I can use the computer independently





(Please tick)�
�
Does your child notice and talk about the things they see around them? Please comment.














�
I like to look at the weather/seasons





I like to look for insects/animals





I like to find out new things about the world around me





(Please tick)�
�
Does your child talk about his/her family and home? Please comment.














�
I can draw my family









































(Please attach a separate sheet if necessary)


�
�






Expressive Arts and Design


�		�


Parents Voice�
Child’s Voice�
�
Does your child play imaginatively? Please comment.














�
My favourite toy is�
�
Does your child enjoy messy play? Please comment.














�
I like to play with play dough





I like to play with gloop





I like to play with jelly





I like to play with sand





(Please tick)�
�
Does your child enjoy being creative? Please Comment

















�
I like to paint





I like to make models





I like cutting and sticking





I like drawing








(Please Tick)�
�
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