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THE MELBOURNE CRICKET GROUND EPICURE CLIENT DELIVERY FORM

The attached form must accompany all items delivered to Epicure Catering at the MCG.

· Complete the attached form as shown in below example, ensure all areas are completed
· Email completed delivery form to kristy.maguire@epicure.com.au 
· Delivery forms are required a minimum of 2 working days prior to the delivery
· Attach a completed copy of the delivery form to each item being delivered. E.g. 1 of 5, 2 of 5

· Deliveries are only accepted between 7.00am – 12.00pm (Monday – Friday)
· Items are to be delivered no earlier than 2 days prior to the event.
· Deliveries without below paperwork will not be accepted

REMOVAL DETAILS

· At the conclusion of your function, we ask that all items be taken with you on the day.
· If this is not possible, a client removal form must also be filled out.
· Epicure Catering will not be responsible for incorrectly labelled or unsealed packages.  

EXAMPLE DELIVERY FORM
	MCG DELIVERY ADDRESS:


	MELBOURNE CRICKET GROUND

ENTRANCE B, BRUNTON AVE (out bound from City)

Receiving Bay (Glass office at bottom of ramp)
Please note height restriction for deliveries “3.8mtrs”

	MCG DELIVERY CONTACTS
	p +61 3 9284 2318  LOGISTICS DEPARTMENT


	DELIVERY DATE
	21ST APRIL 2010

	DELIVERY TIME
(Between 07.00am to 12.00pmMon-Fri)
	10AM TO 11AM

	DATE Of FUNCTION
	23RD APRIL 2010

	NAME OF FUNCTION 
	ABC CONFERENCE

	NAME OF COMPANY (including Stand Number if applicable)
	ABC CORPOARTION PTY LTD, Stand 5

	FUNCTION ROOM DELIVERY DETAILS
	OLYMPIC ROOM  23/4/10 10AM

	EPICURE EVENT COORDINATOR
	


	SENDER - NAME AND PHONE
	SUSAN SMITH (03) 9300 1234

	COURIER COMPANY - NAME AND PHONE
	QUICK COURIERS BRENDAN JONES 0433 777 777


	ITEM DETAILS
	UNIT
	QTY

	SEMINAR DISPLAY UNIT
	EACH
	1

	PROMOTIONAL HAMPER X50
	EACH
	2

	TOTAL CARTONS TO BE DELIVERED
	3


	REMOVAL DETAILS
	BOXES WILL BE COLLECTED BY TNT COURIER 24TH April 2010 at 10am.
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