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                 STAAR Alternate Campus Check-In Form

Campus Name: _________________________________
Test Coordinator Name: ______________________________
Test Administration: 2012 STAAR Alternate
Date Materials Returned to district office: _________________________
Each of the following check list items must be completed and verified.  This completed and signed form must be presented to the district testing coordinator when your campus materials are returned to the district office for check-in.

· All precodes in TAMS was verified by ____________________________________

· STAAR Alt and test security training was provided by ________________________ on ______________.
· Campus Assessment Status Roster Report in TAMS shows that all assessments are complete.  Verified by ______________________

· Test administrators have turned in typed “STAAR Alternate Documentation Form of Student Performance” per student and subject assessed.  Each subject area is 3 pages.   
· Sort the following items for return:

· STAAR Alt Training material

· Training sign in sheet(s)
· STAAR Alt Test administrator oaths

· Campus Testing Coordinator oath - You turn this in if STAAR Alt is the only assessment you coordinate on your campus.

· STAAR Alt Documentation Forms (grouped by student)

· Incident reports (Be sure to include typed statements from all parties involved that are signed and dated).  .  
The signature of the campus test coordinator below certifies that each of the check list items above has been completed and that all materials are ready for return to the district testing coordinator.
____________________________________
_______________

   Signature – Campus Testing Coordinator

    Date
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