REASONABLE ACCOMMODATION AND MODIFICATION REQUEST FORM
Name:  







 Date:  





Address:  













I. General Information
Reasonable Accommodation:  Change in a normal policy or practice that is necessary because of a person’s disabilities to enable the person to fully use and enjoy the housing.
Reasonable Modification: Alteration to the physical structure of the housing unit or overall property that is necessary for the person with a disability to fully use and enjoy the housing.
An individual with a disability has the right to receive a reasonable accommodation or modification if it is necessary for the person to have an equal chance to live in the housing, use the facilities and take part in programs offered at the housing site.  Property Management is committed to granting such accommodations and modifications, so long as they are necessary and reasonable.

II. Disability

Do you have a mental or physical disability that limits one or more major life activities? 
 Yes


 No
III. Description of Needed Accommodation or Modification
Explain the reasonable accommodation or modification that you need:

IV. Necessity of the Requested Accommodation or Modification

Why is the requested accommodation or modification necessary because of your disability?

V. Verification
Please indicate the name and contact information for a treating doctor, therapist, social worker or other health care professional who can verify that you have a qualifying disability and that the requested accommodation/modification is necessary because of your disability.


Professional’s Name: 












Professional’s Address: 










Professional’s Contact Number: 










VI. Submitting the Reasonable Accommodation or Modification Request

The completed Reasonable Accommodation and Modification Request Form should be submitted to the Housing Director at (insert address).  If you want to submit your request in some other way, please contact the Housing Director at (insert phone number).
VII. Process for Considering the Reasonable Accommodation or Modification Request

After receiving your reasonable accommodation or modification request, the Housing Director will give you an answer in 7 days, unless there is a problem getting the information we need or unless you agree to a longer time.  We will let you know if we need more information or verification from you or if we would like to talk to you about other ways to meet your needs.
If we turn down your request, we will explain the reasons.  You can give us more information if you think that will help.  We will try to work with you to find a way to accommodate your needs.

VIII. Confidentiality

All information you provide will be kept confidential and be used only to help you have an equal opportunity to enjoy your housing, the common areas, and programs offered on site.
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