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Community Learning

Accommodation Risk Assessment Form

	Workshop/session title
	     

	Date of start of course
	     
	End of course 
	     

	Provider
	

	Venue
	     

	Assessment completed by
	     
	Date
	     

	Review dates for longer courses
	     

	These are common hazards that might cause harm: Slip, trip, fall – damaged or covered floors, trailing cables, dirt and grime, poor lighting, low or high temperature, electrical equipment, moving and handling activities.

	Please record other hazard specific to your site or activity, if any

	Standard control measures
	In place
	Action to be taken

	Non-slip surfaces, where appropriate
	     
	     

	No trailing cables in location likely to cause trip
	     
	     

	Shelving securely fixed
	     
	     

	Adequate illumination – main source being daylight supplemented by artificial light
	     
	     

	Adjustable blinds or solar film to reduce glare
	     
	     

	Adequate heating and ventilation
	     
	     

	Low surface temperature radiators or suitable guards where necessary
	     
	     

	Sockets switched off when not in use, where possible
	     
	     

	No cracked casing and frayed leads on plugs 
	     
	     

	System in place to report defects, damage and effect repair
	     
	     

	Fire risk assessment
	     
	     

	Equipment maintained regularly
	     
	     

	Key health and safety notices visible
	     
	     

	People at risk: tick as appropriate 

	Employee
	     
	Learner
	     
	Visitor
	     
	Vulnerable person (disability, young)
	     

	Other please state
	     


Tutor’s signature:      
Date: 
Provider’s signature:        FORMTEXT 

     


Date:  
