QMUL RESEARCH STUDENT APPOINTMENT FORM (SAF)
STUDENT DETAILS 1
	
	
	
	
	STUDENT ID
	

	
	
	
	
	
	

	TITLE
	
	SURNAME
	
	FORENAME
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	QMUL EMAIL
	
	ALTERNATIVE
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	BANK NAME
	
	ADDRESS
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	SORT CODE
	
	-
	
	-
	
	ACCOUNT NUMBER
	


SCHOOL/INSTITUTE DETAILS
	SCHOOL
	
	SUPERVISOR
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	ADMIN EMAIL
	
	SUP. EMAIL
	


STUDENTSHIP DETAILS   tick as appropriate
	QM STUDENTSHIP
	
	RCUK STUDENTSHIP
	
	State Council
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	QM CDTA STUDENTSHIP
	
	PROJECT GRANT FUNDED
	
	State funder
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	DEPARMENT FUNDED
	
	MULITPLE SOURCE
	
	OTHER SOURCE
	
	
	


	START DATE
	dd/mm/yyyy
	END DATE
	dd/mm/yyyy
	DURATION
	months


STIPEND PAYMENT DETAILS 2   complete as appropriate, using additional columns where necessary to show split funding
	YR
	£ AMOUNT (if known)
	BUDGET CODE
	%
	BUDGET CODE
	%
	BUDGET CODE
	%

	1
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	


TUITION FEES DETAILS  complete as appropriate, using additional columns where necessary to show split funding
	SOURCE :
	FUNDER (AS ABOVE)
	
	DEPARTMENT
	
	OTHER
	
	
	


	YR
	£ AMOUNT (if known)
	BUDGET CODE
	%
	BUDGET CODE
	%
	BUDGET CODE
	%

	1
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	


OTHER INFORMATION:  use this area to tell us any other important information relating to this studentship.
QMUL STUDENT APPOINTMENT FORM (SAF)
NOTES

1. If no bank details are provided, or a UK bank account has not yet been set up, a cheque will be produced to be collected from the Research Degrees Office (RDO).  Changes to account details or new accounts should be notified to the RDO using the Change of Details form.
2. Payments to students are made quarterly in advance in October, January, April and July.  Where studentships commence at times other than the start of a quarter, the first payment will be a pro-rata sum up to the next scheduled quarterly payment date.

DECLARATIONS & AUTHORISATION
STUDENT

The student undertakes to comply with his/her and the College’s obligations to the sponsoring body relating to this studentship.
	STUDENT’S SIGNATURE:
	

	
	

	DATE:
	


SCHOOL/INSTITUTE

The Department undertakes to draw the student’s attention to his/her and the College’s obligations to the sponsoring body relating to this studentship.

NOTE: Authorised Signatories are members of staff in each School/Institute, who have been given responsibility by the Finance Department to approve income and expenditure commitments or transactions for specified budgets.  This form must be signed by an Authorised Signatory for the relevant budget code(s) specified.
	AUTHORISED SIGNATORY’S SIGNATURE
	

	
	

	DATE:
	


PLEASE SEND ALL COMPLETED FORMS TO:

RESEARCH DEGREES OFFICE (STUDENTSHIPS), E15 QUEEN’S BUILDING, MILE END CAMPUS

FINANCE AUTHORISATION

	RSS / MAN ACs SIGNATURE
	

	
	

	DATE:
	


Note to Finance: following authorisation, return original to RDO (mark envelope RDO (Studentships)) and send copy to the Billings Manager (Paul Smith).
