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Submission of abstracts: Guidelines

Papers are invited for oral or poster presentation on any aspect of research or quality improvement in pre-hospital emergency care. Please read the following guidelines and submit your abstract by email or Post – we cannot accept faxed submissions. The closing date for receipt of submissions is Friday 14 December 2018. You will receive written notification of whether your abstract has been accepted. All authors will receive written feedback on their submissions prior to the date of the conference, which will enable authors of successful abstracts to edit their work before presentation and publication.

Abstracts must be submitted on the forms provided and be:

· typed, no smaller than 10pt

· single spaced

· no more than 300 words (250 if tables are included)

Do not include:

· references

· illustrations

Tables, where appropriate, are acceptable.

All submissions will be peer reviewed, and biographical and identifying data should appear on the front page only, so that all work is blinded to reviewers.

Structure of the abstract

Please structure your abstract using the four conventional headings;

1. Background - Start with a brief introduction giving background, previous work in the area, and the main question or objectives your work has tried to address

2. Methods - Clearly describe the methods used for your study including the type of study or design (e.g. randomised trial, observational study, qualitative study, audit). If you used a comparison or control group say what this is. Identify the main information or data you collected and how this was used for your analysis (e.g. what characteristics, changes or differences were you looking for). For qualitative studies say what type of analysis you undertook (e.g. framework). 
3. Results – Describe the main results you have found that relate to your question or objectives and the data collection described in the methods. If you have used statistical tests give results of any significance testing and where possible confidence intervals. For literature or systematic reviews summarise key findings – bullet points can be useful to highlight these. 
4. Conclusions – Provide a succinct summary of what your findings mean in relation to the question/objectives. Did you manage to answer the question? What does it mean for practice? What were the limitations? You can also suggest recommendations for change to practice or for further research. 
We recognise that the 999 EMS Research Forum Conference provides an opportunity to present studies that are in progress but not complete and planned studies that have not yet started. We are happy to consider abstracts describing on going or planned research but these should still be structured as described above. The text can be used to describe what you are planning, for example what methods you are using/planning to use, what data you will collect, how you plan to analyse your data, what challenges and limitations there might be etc. We understand that not all work fits neatly in to these categories but please put some structure in to your abstract with key headings and please avoid writing your abstract as a single block of text as it is difficult to assess this type of submission against our peer review criteria. 
All work must be original and must not have appeared in a national journal or have been presented at a national meeting prior to the submission deadline date.  If you wish to present some research which does not meet these criteria please contact us to discuss submission arrangements.

Advice about abstract preparation

If you would like some help in preparing your abstract we are happy to work with you to increase the quality of your submission.  Just send us a draft in plenty of time before the deadline date, making it clear that you would like some advice about how best to write up your work in this format.  We will send you some comments and advice that may improve your chances of successful submission.
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