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                     SSPC/SGPC Chair’s Membership Recommendation Form

	Committee Number:
	
	Committee Name:
	

	Committee Chair:
	
	Today’s Date:
	
	 Deadline:
	

	Meeting:
	

	This form is to be used by the SSPC/SGPC Chair in conjunction with completed Applications for Membership, the Bias/Conflict of Interest forms, and the Biographical Reports for persons being considered for new membership, change of status, reappointment or removal from the committee.  It is mandatory for all applicants to submit a current Bias/Conflict of Interest form.  Please review to ensure no conflicts exist.

Please review each applicant’s information and assign a position, voting status, interest category, term, and if applicable, Subcommittee assignment.  If the applicant will be representing an organization, please indicate whether it will be as a Primary or Alternate Organizational Representative (OR). More rows may be added to any section as needed.

For membership procedures, please refer to the ASHRAE website at https://www.ashrae.org/technical-resources/standards-and-guidelines/pcs-toolkit. For additional details on the process, see Membership Forms and click on Project Committee Membership: The Application Process.
This form must be completed and returned to standards.section@ashrae.org by the deadline for consideration at the upcoming ASHRAE SPLS meeting.  A delay may cause any membership items to be removed from consideration.


NEW APPLICANTS  
	Applicant’s Name
	Recommended Position
:
	Voting

Status 


	Interest

Category
	Term Start Date

(Mo/Yr)
	Term End Date (Year)
	Subcommittee Assignment
	Org Rep

PRI/ALT
	Company/
Employer

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


CURRENT MEMBER CHANGES

	Member’s  Name
	Positions:

(If applicable)
	Voting

Status
	Interest

Category
	Term Start Date

(Mo/Yr)
	Term End Date (Year)
	Subcommittee Assignment
	Org Rep

PRI/ALT
	Company/
Employer

	
	Current

	
	
	
	
	
	
	

	
	Recommended

	
	
	
	
	
	
	

	
	Current 


	
	
	
	
	
	
	

	
	Recommended


	
	
	
	
	
	
	

	
	Current 


	
	
	
	
	
	
	

	
	Recommended


	
	
	
	
	
	
	


REAPPOINTMENTS

The PC Chair shall consider the following criteria for reappointments and note which number(s) in the corresponding space below, if the reason is 
not listed below, please write in Other and list the reason in the Additional Notes section at the bottom of the page:

1. The loss of this member will cause the committee to become unbalanced.
2. There have been no other candidates that have applied in the interest category for this member.

3. This member is being groomed for a leadership role in this committee.

4. Other – Please indicate reason in the Additional Notes section below. 

	Member’s Name
	Recommended Position
	Reason for Reappointment

(Note #1-4 above)
	Voting

Status 


	Interest

Category
	Term End Date (Year)
	Subcommittee Assignment
	Org Rep

PRI/ALT
	Company/ Employer

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


REMOVALS - Required field if removing established members

	Member’s Name
	Attach documents and indicate reason for removal here

	
	


RESIGNATION OF MEMBER - Required field 
	Member’s Name
	 Attach member’s written resignation – Enter date

	
	


APPLICANTS DECLINED - Required field 
	Applicant’s Name
	Reason Declined (Mandatory)

	
	

	
	

	
	


PRESENT/PROPOSED BALANCE - MANDATORY field to be completed by PC Chair

	Is the Chair recommending that the number of interest categories be changed?  (y/n)

	List of  Interest Categories
	Present Number of Voting Members for each Interest Category
	Proposed Number of Voting Members for each Interest Category

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


ADDITIONAL NOTES:  
Recommended Positions include: Chair, Vice Chair, Secretary, Webmaster or Subcommittee Chair. PC Chairs, Vice Chairs and Subcommittee Chairs are voted in by SPLS.  Policy level Chairs are also approved by StdC. Secretaries, Webmasters and Consultants are appointed by the PC Chair, who must notify staff of the new appointment. 
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