Request for Materials
The request for outside laboratory use of Celgene’s proprietary study drugs and/or biological materials begins with the submission process.  The principal investigator will complete and submit an administrative cover document called the Material Request Form, a detailed research plan, and Curriculum Vitae.
Material Request Form

The Material Request Form (MRF) is a submission document utilized by Celgene to capture required information for new requests for compound and biological materials.  THIS IS NOT A LEGAL CONTRACT.  Required information includes name of institute, investigators, legal contact, and other applicable point of contacts.  Investigators will also include the area of interest, proposed use of material, name and quantity of materials requested, and other pertinent information applicable to the proposed research plan.  To provide the best level of support, all fields on the Material Request Form should be completed fully.  Principle investigator must initial and date the Material Request Form to acknowledge disclaimer.
Research Plan

The research plan is the essential part of the request for material process describing the principal investigator’s proposed research and intended use of the study drug.  The research plan shall include, but not limited to, background and significance, preliminary studies, research design and methods, specific aims, expected results and any other information the principle investigator feels is necessary for scientific consideration.  When applicable, the research plan should include any proposed drug combination studies and a description of such agents.  The preferred file format for the Research Plan is Microsoft Word. 
Curriculum Vitae

The principle investigator’s Curriculum Vitae (CV) is a submission requirement that demonstrates qualifications, education, experience, and credibility of research work. Curriculum Vitae should include a list of published work. 
Submission Requirements

Completion of the Material Request Form, Research Plan, and Curriculum Vitae are required to initiate the scientific review process. Email all required documents to alliance@celgene.com  
Next Steps
The Research Alliance office will receive requests for compound and biologic materials directly.  A member of the Alliance team will confirm receipt of submission documents, request any additional information needed, and provide the submitter with an estimated date of review.  All requests for materials shall be reviewed monthly by a scientific review committee.  If a material request submission is received within 5 business days of an organized review meeting, the proposal will be included on the following month’s review agenda.  Once a decision has been reached ,the submitter or designee will be notified of the outcome within 2 business days and informed of potential next steps.  
	Material Request Form
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	PLEASE TYPE INFORMATION

	Institution

	                        Name:
	

	                    Address:
	

	                    Website:
	https://

	       Celgene Contact:
	

	Principle Investigator

	 Full Name:
	
	Title:
	

	Phone #:
	
	Fax #:
	

	Email Address:
	
	Office Hours:
	

	Secondary Investigator/PI Assistant

	Name:
	
	Title:
	

	Phone #:
	
	Fax #:
	

	          Email Address:
	
	Office Hours:
	

	Legal Contact

	                        Name:
	
	                Title:
	

	                     Phone #:
	
	               Fax #:
	

	          Email Address:
	
	   Office Hours:
	

	Accounting Information (funding proposals only)

	Finance Contact:
	
	Phone #:
	                       

	Email Address:
	
	               Fax #:          
	

	         Billing Address:
	

	Study 1:  PLEASE ATTACH A ONE PAGE OUTLINE OF THE RESEARCH PLAN; PLEASE INCLUDE ANY PROPOSED DRUG COMBINATION STUDIES (AND WITH WHAT OTHER AGENTS). PLEASE ALSO ATTACH YOUR PUBLISHED WORKS/CV THAT SUPPORTS THIS PROPOSAL.

	Area of Interest/ Indication:
	
	Proposed Use of Material Description of   RESEARCH PLAN:
	

	
	
	
	

	
	
	
	

	Material(s)   Requested:
	
	Model Type:


	

	Quantity of Material: (ugs/mgs):
	
	Length of Study / Term of Contract:
	

	Non-Celgene compounds/biologics                            requested:
	
	Non-Celgene compounds/biologics source:                                   
	

	Additional Comments:


	Study 2:

	Area of Interest/ Indication:
	
	Proposed Use of Material Description of   RESEARCH PLAN:
	

	
	
	
	

	
	
	
	

	Material(s)   Requested:
	
	Model Type:


	

	Quantity of Material: (ugs/mgs):
	
	Length of Study / Term of Contract:
	

	Non-Celgene compounds/biologics                            requested:
	
	Non-Celgene compounds/biologics source:                                   
	

	Additional Comments:



	Study 3:

	Area of Interest/ Indication:
	
	Proposed Use of Material Description of   RESEARCH PLAN:
	

	Material(s)   Requested:
	
	Model Type:


	

	Quantity of Material: (ugs/mgs):
	
	Length of Study / Term of Contract:
	

	Non-Celgene compounds/biologics                            requested:
	
	Non-Celgene compounds/biologics source:                                  
	

	Additional Comments:



	Disclaimer

	The above information is used for record keeping purposes only. This information does not constitute a contract, nor does it automatically initiate the proposed study.  It is however, a step in the process, mandated by Celgene for initiating review of a proposed collaboration with an Institution.  The Institution must submit a detailed proposal to Celgene for review and the principle investigator’s published works or CV.  The Celgene Research Alliance Committee will evaluate the intended study. If your request involves funding please allow additional time, your proposal will be reviewed for its scientific quality and must be in line with our current company objectives.  If approved by the Committee, a non-negotiable Materials Transfer Agreement will be sent to the Institution for signature. Upon final signature, Celgene will release the materials to initiate the study. During the study, the Institution shall submit an interim report to Celgene on the progress of the study within six months following final signature of the Agreement. Upon completion of the study, the Institution shall submit a final report, to Celgene for any and all experiments performed, in accordance with the Agreement and or any amendments during the course of the study.  

	

	Please initial and date to acknowledge you have read this disclaimer and to initiate the material request process

INITIAL:  
DATE:



	CHECKLIST

 FORMCHECKBOX 
 Initial Material Request Form

 FORMCHECKBOX 
 One Page Study Proposal

 FORMCHECKBOX 
 Published Works/CV(Resume)



	EMAIL BACK TO: 

CELGENE CORPORATION

Research Alliance

alliance@celgene.com



