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Volunteer Application Form
Private and Confidential 
Please send this form to library.volunteer@southampton.gov.uk 

Or print and send to:

Yan Zhou, Central Library, Civic Centre, Southampton, SO14 7LW 

Volunteering placement(s) you are interested in  
	 


Personal details 
Title:

First name:

Surname:

Address:

Postcode

Email address:

Telephone number:

Home:

Mobile:

Work:

Volunteering interests  
Please use the space below to tell us: 
· Your reasons for applying and what you are seeking from the placement.  
· About your skills, experience, personal qualities and languages you speak, read and write.
· Any limitations on your involvement. e.g. hours, location  
· If you are interested in supporting the library service in some other way  
· If you are a disabled person, but are unable to meet some of the volunteer placement requirements because of your disability.
· If necessary please use another sheet.  
	


References 
Please provide details below of 2 independent people who would be willing to provide information on you in support of your application. They cannot be a relative or spouse and must have known you for at least 6 months.
Details of referee 1:
	Name  
	 

	Post title 
	 

	Organisation 
	 

	Address  
	 

	Post Code  
	 

	Telephone  
	 

	E-mail 
	 

	Capacity in which known to you 
	 


Details of referee 2:
	Name  
	 

	Post title 
	 

	Organisation 
	 

	Address  
	 

	Post Code  
	 

	Telephone  
	 

	E-mail 
	 

	Capacity in which known to you 
	 


Declaration 
I confirm to the best of my knowledge that the information given in this form is accurate and that I have not omitted any facts which may have a bearing on my application  
Signed   
Date 
 
Please ensure you read the Volunteering Opportunities in the library Service before submitting your application. 
Criminal convictions 

You have to provide details about previous convictions and cautions for criminal offences.  You should read these guidance notes before doing so. 
The council’s policy is that the disclosure of a criminal record, or other similar information, will not necessarily debar you from volunteering.  In making a decision the council will consider the nature of the offence(s), relevance to the post, how long ago and what age you were when it was committed and any other factor which may be relevant.   
The volunteer placement for which you have applied is exempt from the Rehabilitation of Offenders Act 1974.  This means that you must provide information about all previous convictions, including those which, in other circumstances, would be thought of as ‘spent’ (including a corresponding court martial punishment). 
Southampton City Council meets the requirements in respect of exempted questions under the Act.  Applicants who are offered a placement will be subject to a criminal record check with the Police or the Disclosure and Barring Service before employment is confirmed.  For some posts this will include details of cautions, reprimands or final warnings as well as convictions. 
An offer of a placement may be withdrawn or be terminated, if any relevant information, which was not disclosed, is revealed by subsequent checks. If there is information which you are required to disclose, please complete the sections overleaf. Thank you for your co-operation. 
	Details of conviction(s) including court(s) passing sentence 
 
	Date(s) of conviction(s)

	
	 


	I agree that, if necessary, the information I provide may be checked against police records.  I understand that an offer of a placement may be withdrawn if previous convictions for any criminal offences are not disclosed. 
Signed    
Dated 
 SHAPE  \* MERGEFORMAT 


                  SHAPE  \* MERGEFORMAT 



 
 
 
 

	


Southampton City Council Privacy Notice

Southampton City Council is collecting this information in order to perform this service or function, and if further information is needed in order to do so, you may be contacted using the details provided.
In performing this service, the Council may be required to share your information with other organisations or departments, but it will only do so when it is necessary in order for the service to be provided.

The Council may also share your personal information for the purposes of the prevention, investigation, detection, or prosecution of criminal offences, but will not share your personal information, or use it for this, or any other purpose, unless provided for by law. 

More detailed information about the Council’s handling of your personal data can be found in its privacy policy, available online (http://www.southampton.gov.uk/privacy), or on request. 

