[bookmark: _GoBack]LABOR/TRADES EVALUATION FORM 
EVALUATION YEAR ______

	Name:

	Employee ID #:


	Department:

	Title:


	Division:

	Hire Date:


	Type of Evaluation:    _____  Annual   _____  Special   _____  Probationary 




Employee:	(  ) does meet satisfactory performance
		(  ) does not meet satisfactory performance  

The sections below must be completed by the Rating Official.
(If you require additional space, please use the back)
	PERFORMANCE COMMENDATION:














	AREAS FOR IMPROVEMENT:









	GOALS AND OBJECTIVES:















	
ADDITIONAL COMMENTS:












	EMPLOYEE COMMENTS:











	PROBATIONARY EVALUATIONS ONLY

     ______  Employee’s performance is satisfactory, employee is recommended for 
                   permanent status.


     ______  Employee’  Probationary  Period  is  extended  to __________
                   Maximum  of  ½  of  original  Probationary  Period)




	TITLE
	SIGNATURE
	DATE

	Rating Official

	

	


	Reviewing Official

	

	


	Employee *

	

	


	Department Director/
City Manager
	


	





· Employees must sign this document as a record of receipt of the evaluation.  Signing this document does not denote agreement with its content.




Forms: Performance Evaulation Labor Trades (LIU)
