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Please complete this form and return it as early as possible, ideally 3 months in advance of the event. Completed forms to be returned to: 

Special Events Manager, Emergency Planning, 1st Floor Annex, 

Town Hall, George Street, Luton, LU1 2BQ 

Tel:  01582 546416
Fax:  01582 547058

E-mail:  Specialevents@luton.gov.uk                                                            Thank you.
	Name of Applicant:
	Mr / Mrs / Miss / Ms*
	First Name:


	Surname:

	Name of Organisation:
	

	Name of Event:
	

	Contact Address:


	

	E-mail address:
	

	Tel. No’s:
	Daytime:
	Mobile:

	Booking Day and Date(s):
	…………day     ..…/..…/…..
	Event Open to the Public:

Access to Site Required:
	From:

       am

       am      
	To:

       pm

       pm      

	Proposed Venue:
	

	Details of Event:

(please specify all components, stalls, games, dog shows etc)
	

	Please state whether the event will involve any music and/or dancing and if Yes – the type and duration:
	Yes / No*

	Will Karaoke form part of the event:
	Yes / No*

	If fundraising event, who will the funds be donated to?

Name of Charity:____________________________________
	How much was raised last year:

£__________

	Are you seeking a free use or a reduced charge in relation of the site?    

If Yes, are you seeking a reduction in charge (please state %) or free use?
	Yes / No*

___%   /   Free Use *

	Please state the reason you are seeking a reduced price or free use:  



	Will you charge an admission fee:
	Yes / No*
	If yes: Adults £______ Concessions £_____

	If you have any other requirements, such as an access key, access to toilets, water standpipe, or use of equipment (ropes, stakes, sports pitches, etc) please give full details including quantities: 



	Expected Attendance (approx):
	
	Last year’s attendance (if applicable):
	

	Will food & drink be sold at the event:
	Yes / No*
	Type:
	

	Will alcohol be sold at the event:
	Yes / No*
	If yes, you must obtain a liquor license

	Name of person responsible for Health & Safety: (This must not be the main event organiser)
	


*Please delete as applicable                     
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By completing and returning this form I agree on my behalf and on behalf of the organisation above to comply and with and be bound by the Conditions of Hire.










