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Introduction 

The Ministerial Vocation Committee and the Office of the Stated Clerk of the Evangelical 
Presbyterian Church are responsible for denominational vocational services.  As part of the process 
of “matching” ministers and congregations, the Office of the Stated Clerk provides resources and 
advice to both pastors and congregational search committees.  To that end, we ask congregations 
and ministers to complete information forms as an introduction to each other, and a first step in the 
process of calling a minister for a congregation.  For both the individual pastor and the 
congregation, this is an opportunity for self-study and for evaluation of current ministry and goals.  
This calls for honesty, effort, and commitment to open communication. 

The Church Information Form presents the local congregation’s history, challenges, and goals.  It is 
our hope that this will be of help in facilitating the search process, assisting the church in focusing 
on future directions and pastors in gaining some sense of the nature and uniqueness of this 
congregation. 

Part 4 Leadership Expectations 

Part 5 Church History 

Part 6 Other Information 

Contents 

Part 1 Church Information 

Part 2 Building/Financial Information 

Part 3 Church Characteristics 

Please return the completed document to: 

Office of the Stated Clerk 
Evangelical Presbyterian Church 
5850 T.G. Lee Blvd, Suite 510 
Orlando, FL 32822 
Phone: (407) 930-4239   Fax: (407) 930-4247 
E-mail: epchurch@epc.org
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CHURCH INFORMATION FORM

mailto:epchurch@epc.org


Part 1:  Church Information 

1. Name: _________________________________________________________________________________________________

Address: ______________________________________________________________________________________________

__________________________________________________________________________________________________________

Telephone: (_______) ___________________________     Fax: (_______) _____________________________________

E-mail: __________________________________     Website: __________________________________________________

2. Presbytery: ____________________________________________________________________________________________

Presbytery Ministerial Committee Liaison: _________________________________________________________

3. Search Committee Chairman: _________________________________________________________________________

Address: ________________________________________________________________________________________________

___________________________________________________________________________________________________________ 
Telephone: (_______) _______________     E-mail: _________________________________________________________

4. List all paid staff positions

_______________________________________________________  Full time   Part time 

_______________________________________________________  Full time   Part time 

_______________________________________________________  Full time   Part time 

_______________________________________________________  Full time   Part time 

_______________________________________________________  Full time   Part time 

_______________________________________________________  Full time   Part time 

_______________________________________________________  Full time   Part time 

_______________________________________________________  Full time   Part time 

_______________________________________________________  Full time   Part time 

Position Available: _______________________________  Date of Vacancy: _________________

Position Available: _______________________________  Date of Vacancy: _________________

5. Membership (please state approximate numbers and percentages)

Five years ago    Currently 

A. Number of church members     ____________   _____________ 

B. Number of family units     ____________   _____________ 

C. Worship attendance     ____________   _____________ 

D. Profile of church members

(1) Age:

_____% 0-11     _____% 12-18     _____% 19-24     _____% 25-34     _____% 35-49 

_____% 50-64 _____% 65+ 
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(2) Occupation:

____% Business ____% Professional ____% Trades ____% Stay-at-home parent 

____% Agriculture ____% Retired ____% Other (Specify: ____________________________) 

(3) Educational level of adults

____% some high school ____% high school ____% college ____% graduate school 

(4) Percentage of members belonging to the congregation:

Less than one year ______%

5 years or less ______%

6-10 years ______%

10 years or more ______%

(5) Racial/Ethnic composition of congregation

____% Asian ____% Hispanic   ____% African American ____% Caucasian

____% Other / Specify: ____________________________________________________________

6. Worship

A. Time Average Attendance 

__________ __________ 

__________ __________ 

__________ __________ 

__________ __________ 

__________ __________ 

__________ __________ 

B. Frequency of communion celebration: _____________ per year

C. How are members involved in planning and participation in the liturgy/worship?

D. Style of liturgy used in your worship (e.g., traditional, contemporary, variety):

E. Type of music used in worship (e.g., traditional, contemporary, variety):



7. Church/Sunday School

A. Average attendance in Church School (under 18 years) ____________________

B. Average attendance in Adult Education (Sunday) _________________________

8. Community Setting (check as many as apply):

Location Function Growth 

  Rural    Industrial   Growing 

  Small town    College/University   Static 

  Metropolitan   Agricultural    Declining 

  Suburban    Recreational  

  Inner City    Military 

Approximate population of community ___________________ 

Racial/Ethnic composition of community:  

_____% Asian  _____% Hispanic _____% African American _____% Caucasian 

____% Other (Specify: _____________________________________________________________________) 

9. Program Information: List major boards, committees and organizations that are part of your
church and frequency of meetings (monthly, weekly, etc.):

Name Purpose of Group 
Number 

of 
members 

Frequency 
of 

meetings 

*Leadership
role 

*Indicate leadership role expected by using the number below:
1. Pastor takes primary initiative and responsibility.
2. Pastor and laity share responsibility.
3. Laity takes primary initiative and responsibility.
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Part 2:  Building/Financial Information 

1. Current annual budget: $_____________________ Last year’s annual budget: $_____________________

(Please attach a copy of current budget) 

2. Percentage of income received toward budget:  ________%

3. Amount contributed for (last complete reporting year: ______________________):

A. EPC per member contribution $______________________

B. EPC World Outreach Missionaries $______________________

C. EPC Benevolence Askings $______________________ 

D. Presbytery giving $______________________ 

E. Other Missions/Missionaries $______________________ 

4. Property owned by church

A. Describe buildings and property (other than manse).

B. Are your buildings adequate for your present program?

  Yes    No      If no, please explain: 

C. Is a building program projected?

  Yes    No     If yes, describe what and when and projected cost: 

D. Does the church own a manse?

  Yes    No 

Condition:  Good  Fair   Poor Number of bedrooms: __________ 

Office/study:  In Church  In Manse  Not provided  Other: ____________________ 



6. Compensation:

A. The salary range we are prepared to offer:

Position: ___________________________ $___________________________________ 

Position: ___________________________ $___________________________________ 

B. The average annual increase over the past three years is:

Position: ___________________________ $___________________ or ________% 

Position: ___________________________ $___________________ or ________% 

C. Housing

 Housing allowance 

 Manse only 

 Either of the above 

D. Benefits and expenses:

______________________ Pension (minimum 10% gross effective salary) 

______________________ Medical insurance 

______________________ Life insurance 

______________________ Social Security 

______________________ Travel/mileage 

______________________ Book allowance 

______________________ Study leave allowance 

______________________ Annual vacation 

______________________ Number of worship services (in addition to vacation and study leave) 

for which pastor is provided relief (per year) 

______________________  Other (Specify: __________________________________________) 
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Part III:  Church Characteristics 

Circle the number that most closely describes the current congregation characteristics and future goals: 

Our congregation…  Currently Goal 

Agree Disagree Agree Disagree 

1. Supports the pastor. 1 2 3 4 1 2 3 4 

2. Readily shares their gifts
with the rest of the
congregation. 1 2 3 4 1 2 3 4 

3. Places a high priority on
sound biblical preaching. 1 2 3 4 1 2 3 4 

4. Gladly welcomes visitors
and new members. 1 2 3 4 1 2 3 4 

5. Is involved in local
evangelistic ministries. 1 2 3 4 1 2 3 4 

6. Is often found living their
faith in their communities. 1 2 3 4 1 2 3 4 

7. Has a spirit of unity. 1 2 3 4 1 2 3 4 

8. Cares about each other. 1 2 3 4 1 2 3 4 

9. Looks to its Session for
leadership. 1 2 3 4 1 2 3 4 

10. Ministers well to members
who are hurting. 1 2 3 4 1 2 3 4 

11. Uses members’ gifts in
its worship. 1 2 3 4 1 2 3 4 

12. Contains people willing
and able to lead the
congregation. 1 2 3 4 1 2 3 4 

13. Is capable of change
when and where
appropriate. 1 2 3 4 1 2 3 4 

14. Is spiritually alive. 1 2 3 4 1 2 3 4 



15. In what ways does your church participate in ecumenical activities?

16. Describe the strengths of your congregation:

17. List specific problems with which your congregation struggles:

18. List major goals that this congregation has set for itself:
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19. Has there ever been disciplinary action taken against a pastor of your congregation?

  Yes    No 

20. Has there ever been any disciplinary action against an elder or deacon of your congregation?

  Yes    No 

If you answered “Yes” to either 19 or 20, please explain: 

21. Have you completed a mission statement, vision statement and/or a strategic plan for your
congregation?

  Yes  Date: ____________________________  No 

If yes, please attach copies. 



Part 4: Leadership Expectations 

22. What five key characteristics/gifts/skills should a person bring to the position?
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Part 5: Church History 

1 What do you consider to be the three most important events in the history of your church? 

2. What do you consider to be the most interesting and challenging event in the life of your church
in the last three years?



Part 6: Other Information 

1. List the last three persons in this position: Position: _____________________________ 

Name    Dates of Service 

___________________________________ __________ to __________ 

___________________________________ __________ to __________ 

___________________________________ __________ to __________ 

2. Other significant factors about our church not covered in previous questions:

We encourage churches to list their openings on the EPC Ministry Staff Opportunities List 
(www.epc.org/mso).  For more information or to send your posting e-mail epchurch@epc.org. 
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  Clerk of Session Chair  Search Committee

            Date: _____________________ Date: ____________________

Earl Diones
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	Presbytery: Presbytery Mid-Atlantic 
	Presbytery Ministerial Committee Liaison: Tom Pitman 
	Search Committee Chairman: Earl Diones 
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	Time 2: 
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	Time 5: 
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	Time 6: 
	Average Attendance 6: 
	Frequency of communion celebration: 14
	Members involvement liturgy/worship: 
Pastor and Worship Leader collaborate weekly in planning worship. 
Elders assist the Pastor with Communion.  
	Style of Liturgy: 
Blended 
	Type of Music: 
A mixture of traditional hymns and contemporary music. 
	Average attendance in Church School under 18 years: 10
	Average attendance in Adult Education Sunday: 30
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	undefined_8: 3200
	undefined_9: 0
	undefined_10: 1000
	undefined_11: 3900
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Fellowship Hall
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4 Rooms for Sunday School Plus Nursery 
	Check Box75: Yes
	Check Box76: 
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	Check Box77: 
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	Number of bedrooms: 
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	or_2: 
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	Check Box90: 
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	Benefits and expenses 4: no
	Benefits and expenses 5: $2000
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	Check Box117: 
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	Check Box129: 
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	Check Box132: Yes
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	Check Box136: Yes
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	Check Box138: 
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	Check Box140: Yes
	Check Box141: 
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	Check Box143: 
	Check Box144: Yes
	Check Box145: 
	Check Box146: 
	Check Box147: 
	Check Box148: Yes
	Check Box149: 
	Check Box150: 
	Check Box151: 
	Check Box152: Yes
	Check Box153: 
	Check Box154: 
	Check Box155: 
	Check Box156: Yes
	Check Box157: 
	Check Box158: 
	Check Box159: 
	Check Box160: Yes
	Check Box161: 
	Check Box162: 
	Check Box163: 
	Check Box164: 
	Check Box165: Yes
	Check Box166: 
	Check Box167: 
	Check Box168: Yes
	Check Box169: 
	Check Box170: 
	Check Box171: 
	Check Box172: 
	Check Box173: Yes
	Check Box174: 
	Check Box175: 
	Check Box176: Yes
	Check Box177: 
	Check Box178: 
	Check Box179: 
	Check Box180: 
	Check Box181: Yes
	Check Box182: 
	Check Box183: 
	Check Box184: Yes
	Check Box185: 
	Check Box186: 
	Check Box187: 
	Check Box188: 
	Check Box189: Yes
	Check Box190: 
	Check Box191: 
	Check Box192: 
	Check Box193: Yes
	Check Box194: 
	Check Box195: 
	Check Box196: 
	Check Box197: Yes
	Check Box198: 
	Check Box199: 
	Check Box200: Yes
	Check Box201: 
	Check Box202: 
	Check Box203: 
	Ecumenical Activities: 
We are an active participant with Operation Christmas Child, Options Medical (local crisis pregnancy center), and Community Easter Services outreach: helping with Salvation Army with VBS and sharing God's Word. 
 
	Strengths of Congregation: 
Overbrook Presbyterian is a peaceful, outgoing, and caring church. The feeling of unity and reverance for the matters of God blesses this congregation. The Church embraces sound doctrine and holds fast to principles of a reformed Christian tradition. The church has a history of financial stability and meeting budgetary needs of the various ministries, and ministry programs. The building is paid for and the title resides with the congregation. The members love God's word and most if not all are actively involved in Sunday School, Small Group, and various church activities. They are willing to serve and support the Pastor and the community where and when needed.  The church supports giving to missions and community activities. If you believe in God’s call and are interested in this position, please submit an online Interest Form. The Pastoral Search Committee will confidentially review this form.
	Specific Struggles: 
Overbrook continues to struggle with congregation growth. The congregation is well balanced in age groupings; however, older adults generate most of the churches income. If this trend continues,
the congregation will likely shrink and  unfortunately not be able to meet the desired outcome of supporting the church and addressing its mission. Despite the church's recent pastor's service for 8 years, Overbrook continues to struggle with the frequent change in pastoral leadership. Given its short history, the church's identity and establishment in the community continues to be an obstacle.   
	Major Goals: 
The Session has identified responsibilities in the areas of administrative oversight, teaching, and communication with the congregation. Focus on increased emphasis on discipleship and disciple making. Actively pursuing to strengthen and grow the church through the sound preaching of God's holy word. Growing our children's ministry. 
	Check Box208: Yes
	Check Box209: 
	Check Box210: 
	Check Box211: Yes
	Explanation - 19 or 20: 
Founding pastor of the church was convicted of misdemeanor; he was disciplined by mid-atlantic presbytery.  
	Check Box212: Yes
	Date: August 2017 (attached) 
	Check Box213: 
	5 Characteristics-Gifts-Skiills: 
Skilled in biblical expository teaching, interpreting Scripture, and challenging God's flock in a walk of faith. 

Candidate interests are in teaching and congregational care and working pastorally in the community in order to promote a vibrant and well connected community of believers. 

Strongly motivated and skilled in developing ongoing relationships with individual members of the congregation. 

Pastoral care: providing spiritual counseling, comfort and encouragement in visiting the congregation including the sick and homebound. 

Heart for mentoring and assisting in the personal development of others: assisting in the development of church leaders such as but not limited to elders, deacons, and staff in their ministry roles. Team building by modeling, inspiring, and training others to do the work of God's ministry. 
	Important Events: 
1) The church's first worship service and becoming a member of the EPC.


2)  The church was blessed with a pastor for eight years who taught theologically sound/reformed doctrine. He humbled himself allowing the Lord to work through him and the church experienced widespread spiritual growth.   


3) The Session's responsibility of shared leadership has led to the calling of a new Teaching Elder/Pastor with the establishment of a pastor search committee. 
	Most Interesting-Challenging Event: 

The departure of the previous Pastor. While a majority of the congregation is accepting and willing to take on the new challenge, there remains a few members that are still having difficulty with his departure. The church was deeply saddened to see the Pastor and his family called to a different church. Overbrook prays for safety and blessings to be with them.  
	Position_5: Pastor 
	Name 1: David Weber 
	Dates of Service: 2008
	to: 2017 
	Name 2: Alan Dollar 
	1: 2007
	to_2: 2008
	Name 3: Patrick Dare 
	2: 2003
	to_3: 2007
	Other significant factors: 
	Clerk of Session: 
	Chair Search Committee: Earl Diones 
	Date-COS: 
	Date-Search Chair: 


