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	Email:  info@hammondscatering.co.uk   Tel: 01952 582969  
	

	Please send your order by email and a confirmation of receipt will be returned to you within 24 hrs. If you do not receive a confirmation receipt, please contact our office to check that your order has been received.


	Company Name
	

	Company Address


	

	Contact Name
	
	Order No.

	

	Contact Tel/ Ext. No.


	
	
	

	Contact email address
	

	Invoice Address if different from Company address above. 
Any special payment instructions.
	

	Buffet Requirements:

	Day/ Date(s): 
	
	
	

	Delivery Time 
½ hour prior to time to eat.

	
	
	

	Delivery Instructions 
Address if different from above Room/ Building Etc.

(delivery charge - £2.50)

	
	
	

	Collection Arrangements  
	Collections will be made the next day between 8.30am and 10.30am.

	
	ALL PLATTERS INC. FOILS MUST BE RETURNED – A CHARGE FOR REPLACEMENTS WILL BE MADE FOR ALL MISSING, DAMAGED OR EQUIPMENT NOT AVAIALBE AT THE AGREED TIME.

	Collection Instructions

If collection is not to be made from the delivery point – please give details.
	
	
	

	Total No. of People:
	
	
	

	Menu Reference Number
Please detail any special diets in section below:
	
	
	

	Additional Requirements:

	Desserts/Fruit/ Cakes/ 
Cheese board/ Salads etc.

Please give details.
	
	
	

	Cold Drinks
State number of people and type of drinks required. 

Disposable glasses are included. 
	Disposable / Glass (25p) / None
	Disposable / Glass (25p) / None
	Disposable / Glass (25p) / None 

	Tea/ Coffee & Biscuits

How many Jugs? – 12 cups per jug. Please state no. of people.

	
	
	

	Special dietary requirements? – For all allergen advice please contact the office

Please give details.
	
	
	

	Crockery -Disposable or China?  (charge of 25p per item will be made for china).
	Disposable/ China/ None
	Disposable/ China/ None
	Disposable/ China/ None

	Foil or Presentation Platters  (charge of 40p per person. for presentation platters).
	Regular/ Presentation Platters

	Regular/ Presentation Platters


	Regular/ Presentation Platters




	Customer Authorisation:
Name or
Signature……………………………………      Date…………….
	Booking Confirmation from Hammonds Catering: 
Name or

Signature……………………………………    Date……………….



