TEMPORARY EMPLOYEE

PERFORMANCE APPRAISAL

Name of Employee: 
        
Department:

        
Immediate Supervisor:        



Title:       
Length of Assignment:  From:          To:       
 Please briefly describe general duties assigned to the employee:      
	AREA OF PERFORMANCE
	UNSATISFACTORY
	MEETS EXPECTATIONS
	EXCEEDS EXPECTATIONS
	NOT APPLICABLE

	

	Computer skills
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Keyboard (speed and accuracy)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Phone skills (etiquette)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Scheduling
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Meeting deadlines
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Completion of assigned work
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Accuracy
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Interpersonal skills
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Daily Attendance
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Punctuality
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



Would you recommend re-employment of this individual?       
Additional Comments:        
Supervisor’s Signature:                                                    Date:       
Employee’s Signature:        

                      Date:       
This evaluation is used by Human Resources to determine whether to refer the employee for additional temporary assignments.  This performance appraisal will not be forwarded to other departments.

