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Acting Appointment Application
                             
                   Name (please print)




           Title



                Range/Grade

will be temporarily appointed to perform all or a preponderance of the responsibilities in the vacant position which is/was held by

                                                                                
                   Name (please print)




           Title

   

                 Range/Grade

for the period from                               to                             .
% Increase                               

1.
Reason for the acting appointment:

2.
Brief summary of major responsibilities to be performed:

Acting Appointment endorsed and authorized by:
Department Head                                                                    
              (please print)

Signature of Department Head






Date                         
Extension                
cc:
                                           
Acting Employee

Reviewed by UHR Consulting (Name):






Date                      


FOR SALARY ADMINISTRATION SERVICES ONLY:

Current:
range/step                

biweekly pay                   
AD                   
Adjusted:
range/step                

biweekly pay                   
Date Action Processed:   



Follow-up Date: 







Return completed form to UHR Consulting Services at the address below:
University Human Resources

57 U.S. Highway 1  (  New Brunswick, NJ 08901-8554

848-932-3020  (  FAX 732-932-0046  (  uhr.rutgers.edu
University Human Resources

57 U.S. Highway 1  (  New Brunswick, NJ 08901-8554

848-932-3020  (  FAX 732-932-0046  (  uhr.rutgers.edu

