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[LAW FIRM LETTERHEAD] 

[DATE] 

[NAME OF AUDITOR] 
[ADDRESS OF AUDITOR] 

Re: [COMPANY NAME] (the “Company”) 

Dear Sir/Madam: 

In connection with your annual (interim) audit of accounts on the Company, we call your 
attention to the fact that, while this firm advises and represents the Company on a regular 
basis, our advice and representation are limited to specific matters referred to us from 
time to time by the Company.  Subject to the foregoing, we inform you that: 

1. This firm was not on [DATE] [during the period beginning on [DATE] and 
ending on [DATE] and was not on the date of this letter advising or representing the 
Company in connection with any pending litigation in which it is a named defendant, 
[except as follows]: 

[We express no opinion as to the outcome of any litigation listed above.] 

2. Our firm has not on [SPECIFIC DATE] [during the period beginning [DATE] and 
ending on [DATE]] and are not on the date of this letter advising or representing the 
Company in connection with any claim on account of assessments of additional taxes 
which the Company has informed us is being asserted against it [except as follows]: 

[We express no opinion as to the outcome of this tax claim.] 

3. Our firm was not on [SPECIFIC DATE] [during the period beginning [DATE] 
and ending on [DATE] and are not on the date of this letter advising the Company in 
respect of any claim (including asserted violations of state and federal laws), other than 
those of the nature referred to in paragraphs 1 or 2 above, which the Company has 
informed us was being asserted or threatened against it as of or prior to the date of this 
letter and which on the basis of facts disclosed to us by the Company, is in our opinion of 
a material nature [except to the extent that the following might be deemed material]: 

[We express no opinion as to the outcome of any such claims.] 

4. Further, since the Company in its letter to us dated [DATE] has not specifically 
identified to us and has not specifically requested us to comment on any asserted possible 
claim or assessment (except as noted below), this letter does not purport to comment 
upon any such unasserted claim or assessment.  In addition, since the Company has not 
requested this firm to comment upon any specified contractually assumed liability other 
than noted below; therefore this letter does not purport to comment on any such liability.   
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5. [No unpaid bills were] [$________ is outstanding and] owed to this firm by the 
Company as of the date of this letter.   

6. In addition to the above information, your attention is called to the fact that: 

The terms “advice”, “advises” and “advising” as used in this letter refer to advice 
in respect to matters as to which we have during the period covered by this letter devoted, 
and are now devoting, substantive legal consultation with the Company.  The scope of the 
response of this letter is limited in accordance with the provisions of paragraph 2 of the 
American Bar Association, “Statement of Policy Regarding Lawyer’s Responses to 
Auditor’s Requests for Information”. 

With regard to any other matters not otherwise covered in this letter, we refer you 
to the Company. The information set forth herein is as of the date of this letter and this 
firm disclaims any undertaking to advise you of changes, which thereafter may be 
brought to our attention. 

Very truly yours, 

[LAW FIRM] 

cc:  [Company Officer requesting the letter] 


