
LANE COUNTY CIRCUIT COURT 
COURT FILE OR AUDIO COPY REQUEST FORM 

NOTICE OF RETRIEVAL TIME: Please allow 5 business days from receipt of your request.  If the 
file is more than 10 years old, additional time may be required for retrieval.  Large copy requests may 
require additional time to process.   
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    (PLEASE PRINT) Name: __________________________________________________

Mailing Address: _________________________________________________________
City, State, Zip: _________________________________________________________

E-mail Address:  ______________________________________________________ 
Contact Phone:  ______________________________________________________ 

D
oc

um
en

t C
op

ie
s o

r 
Fi

le
 R

et
ri

ev
al

Case Number:   _______________________________________________________ 
Case/PartiesName: ____________________________________________________ 
Year of Filing: _______________________________________________________ 

Action Requested:  Copies  Certified Copies
Copy Delivery Method:  Pick Up   US Mail (postage costs will be added) 

 Document(s) Requested (Describe documents to be copied):  ____________________________ 
_________________________________________________________________________
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s Case Number: _________________________________________________________ 
Case/Parties’ Name: ____________________________________________________ 
Date/Time of Proceeding:  _______________________________________________ 
Type of Proceeding: ____________________________________________________ 
Judge or Courtroom: ____________________________________________________ 

** ALL FEES MUST BE PAID PRIOR TO DISTRIBUTION ** 

Standard copies are .25 cents per page. Certified copies are $5.00 (+.25 cents per page).  Exemplified 
copies are $10.00 (+25 cents per page).  Audio Recordings are $10 per CD (+ $3.00 for mailing) 

You may remit this form in one of the following ways:

In Person or by Mail :  
Lane County Circuit Court  

125 East 8th Avenue 
Eugene, OR 97401 

Email: lancopyrequest@ojd.state.or.us 

Exemplified Copies

http://courts.oregon.gov/OJD/courts/Pages/Fees.aspx
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