Simple Resignation Letter

(1234 Streat Address|
[City, State, Zip]
[Tosday's Date]
[Compary Nams|
[1234 Strewl Ackdreus]
[City, State, Zip]
Drear [Supendsor's Nama).

ImﬂhmmMﬁmhhﬂnﬂhMHMMHmﬂﬂ
[Company Namal]. eteclive two weeks from today, [Current Date].

| appreciate he opponuniles you gave me duning my lenure i [Company Name|

Ploass ol mo know whal sesistance youll reguine from me durng the transfer
jperiad
Thank you,

| Vour Signature]
[Your Namej
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