Professional Resignation Letter

[Your Name]
[1234 Strest Accireas]
[City, Stabe, ZIp]
[Today's Duate)
[Company Namsa]
[1234 Sireet Address|
[Gity, Sitate, Zip]
Dear [Supervisor's Name].

Please accepl the lefler a5 my formal resipnation from [Position Mame| at
[Comparny Nams], effective two weeks from Lloday, [Curent Date).

During my fime al [Company Mame], | heve been forhmaie for the opportunity to
grow and leam more about [Industry Name]. Your guidance and suppon have
prepansd me wall lor the fulune,

| hope that we will have opportunities 1o collaborata in the future.

Plearsa bt me know how | can be of help during the transition pericd. | wish you
and the company the very best going forward.

Sincemaly,

| Your Signature]
[Your Mame|
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