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TEMPLATES



Volunteer Sign On / Sign Off Sheet
Activity Name: [eg Smithtown Neighbourhood Swap Meet]
Date: [eg Sunday 10 September 2011]
                 Time: [eg 10:00am – 2:00pm]
Address: [eg Main Hall, Smithtown Community Centre, 123 Smithtown Road, Smithtown]
	First Name
	Surname
	Sign in Time
	Signature
	Sign out time

	Eg: Fred
	Smith
	9:45am
	F. Smith
	3:00pm

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Privacy Note.  We collect your personal details for the purpose of contacting you and managing your participation in relation to Sustainable Neighbourhood activities.  In some circumstances, your personal details may be disclosed to the Lake Macquarie Sustainable Neighbourhood Alliance (Inc) and/or Lake Macquarie City Council, and/or an insurance provider.  Supply of your personal details is voluntary.  However, participation opportunities may be limited without the requested details.  You can contact the [insert group name] Sustainable Neighbourhood Group on [insert email] or [insert phone] to access or correct any personal information about yourself.  We may take photographs and or video footage of participants at this activity for the purpose of documenting our activities, and promoting Sustainable Neighbourhood activities.  In some circumstances these images may also be used by the Lake Macquarie Sustainable Neighbourhood Alliance (Inc), and/or Lake Macquarie City Council to promote the Sustainable Neighbourhood program and other sustainability initiatives.  Please notify the photographer if you do not want your image, or images of children under 18 who are under your care, collected for these purposes.
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Use the digital file provided to customise this template








