Jane E. Sanford

100 Broadweay Lane
Mew Parkind, CA 91010

T SamhA. Lynch

FPresident

Community Acton Omanizaton
1200 E. Smith Street

Mew Parkknd, CA 91010

September 19, 20X X

Dear Ms. Lynch,

| am submitting this comespondence 0 you &s my resignation fomthe executive board of the Community Action
Oganizaton. Aswe have recently decussed, my teenage daughier is expenencng some personal issues that
require my full atlention at this time. Itis for this reason that | must siep back fom my board dutes and devote

more time to family obligations. My last day of service 0 the board will be Ociober 3, 2014, Please aceeptthe
as my officel non profit board resignation letier and fomal two wesks nofice of intent i esign.

| apobgie for any incomeenence this may cause the board members of CAQ, | ammore than willing © assist n
wrapping up my duties and helping my reploement get up to speed on the positon. Should yvou need amything
further from me, pease feelfree to contad me at (5556555-5555. | will get back 10 vou as s0on as possibE.

| have enpyed my tme serving on the board and amgrateful for the experence. | will mes the imtemcton with
my felow board members and the community. Thank yvou sa much faryour undestanding.

| have enpyed my time serving on the board and am grateful for the expenence. | will mes the inemcton with
my feliow board members and the community. Thank you sa much faryour unde standing.

Sneely,

Jane Sanford



