Your Name
Streed Addeess
City, 5T AP Code
Dale

Reciplent Name
Tikle

Comipany Name
Strest Addeess
City, ST TP Codie

Dear Reciplent Hame:

Thank you irem the newest (ob Ul & Comapany Name, Your wrillten recommendation and wends of
encouragemend distmg my job search helped mie obtaln this new job.

‘Whien | asked you Le wrile o recommendation fer me several weeks age, | didn’t know that i wauld
lead to such & derlal positiom, My new job responsibilities will allye me o use my degree in
Velel ol w1y and the skills 1 hat | learmed while working ac your summer intem,

You are a wondedul mentor and friend f you have time nest week, | would love to meet for coffee
and tell you about my first week anthe job,

Sinicerely,

Wour Name



