C Area Recurring Shift Swap and AWS Request 
Name: ​​​​​​​​​​​​​​​​​​​​________________________________          Crew: _________________

Once the Area has completed bidding, employees may submit their request(s) for recurring shift changes and alternate work schedules (AWS) in the Basic Watch Schedule per the contract.  Once all of the shift change and AWS requests have been submitted, the Area Operations Manager and NATCA representative(s) will process those requests by using the following steps.

1. Shift  Seniority – For example

A) Employees working their 5th shift of the week have priority over all other crews.

B) Employees working their 4th shift of the week will have priority over crews that are on their 1st  through 3rd shifts.

C) Employees working their 3rd shift of the week will have priority over crews that are on their 1st & 2nd shifts.

D) Employees working their 2nd shift of the week will have priority over the crew on their 1st shift.

      2.   Seniority by crew.

      3.   Employees who swap out of day shifts into swings where it would have been their 4th and 5th shifts, may be moved back to their bid line in the BWS based on staffing needs, i.e. mid coverage.

     4.   Employees who swap out of swing shifts may be the first option to go back onto the swing shift for staffing needs.

     5.   Employees who swapped shifts with other area employees, that vacate their BWS “bid” line during the year, may have their shift swap request reset to the line they bid in the BWS.

If you have multiple requests that you are unsure which one can be approved fill out multiple sheets, label them as your number 1 choice, number 2 choice, etc and staple them together.

When you have completed your request form please put it in the NATCA box by the employee’s mail boxes before close of business on Sunday November 27th 2016.
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