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Substitute Teacher Evaluation/Incident Report 

Lakeland Central School District - Department of Human Resources 



Use the following assessment form to evaluate the performance of the below named substitute teacher. 
(1) Unsatisfactory (2) Needs Improvement (3) Satisfactory (4) Commendable (5) Excellent 
	OBSERVATIONS
	1
	2
	3
	4
	5

	Demonstrates punctuality, and reports to assignment on time.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Is neat, professional, and appropriate in appearance and demeanor.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Follows instructions left by teacher and covers lesson plans (if available).
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Demonstrates clarity in verbal presentation.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Adheres to the Lakeland School District policies/curriculum.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Demonstrates promptness and accuracy with required records and reports.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Relates well and interacts effectively with students.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Cooperates with administrators.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Displays good classroom management skills.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Takes appropriate actions regarding student behavior.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Uses motivational techniques.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Seeks assistance when necessary and appropriate. 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Takes appropriate steps to ensure student safety and security. 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Relates well to other staff members. 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



	OPTIONAL OBSERVATIONS
	YES
	NO

	Lesson plans appear to have been satisfactorily followed. 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Student work was left for teacher’s review in an organized manner. 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	The classroom and materials were left in good condition. 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	The substitute provided adequate written feedback. 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Student behavior was appropriately handled (if known by teacher). 
	 FORMCHECKBOX 

	 FORMCHECKBOX 



	
	ADMINISTRATIVE RECOMMENDATIONS

	 FORMCHECKBOX 

	Substitute should NOT be called for THIS school in the future. 

	 FORMCHECKBOX 

	Substitute should NOT be called for ANY school in the future. 

	 FORMCHECKBOX 

	Substitute was communicated with in person? 


COMMENTS:      

     






     




     

	NAME OF SUBSTITUTE TEACHER (PRINT) 
	PRINCIPAL / ASSISTANT PRINCIPAL 
	Date 

	SCHOOL: _     ____________________ 



FORWARD ALL INCIDENT REPORTS TO DEPARTMENT OF HUMAN RESOURCES IMMEDIATELY 
