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Payroll - Change of Bank Details Form
Please complete this form whenever an existing employee wishes to change their bank account details from the one currently held on file:

	Project / Employer Information

	GCVS Ref No:
(Project Number)
	
	Employer Name:
	

	Employer Telephone number:
	
	Authorised Contact Name:
	


	Employee Contact Information

	Employee Name:
	
	Employee No.:
	


	New Bank Details

	Bank Name:
	
	Branch:
	

	Account No.:
	
	Sort Code:
	

	Reference:    


	Is the Account in your name? 


	To take effect from: 



	Old Bank Details

	Bank Name:
	
	Branch:
	

	Account No.:
	
	Sort Code:
	

	Account Roll No. if applicable: 

	Is the Account in your name? 


	For Office Use only

	Actioned by:
	

	Week No. Change Amended:
	
	Date:
	

	Remarks:



I hereby confirm the above information is true and accurate. 
Employee signature:  




Date:



Employer’s signature:




Date:
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