
  ANY DISTRICT – ANY SCHOOL

Administrative Policy ID:  DRAFT                         Effective Date of Policy: ********** 
            TO:   All Staff

  
   
SUBJECT:   Dress Code Policy
PURPOSE:  To Establish Basic Policies on Attire for ANY DISTRICT ANY SCHOOL
A.  POLICY:       
The type of attire within the agency considered acceptable varies with the particular assignment.  However the mission of the District is to serve the students, public, coworkers, other agencies, and customers that may observe staff in the field and/or in the work location.  Therefore, employees of ANY DISTRICT ANY SCHOOL are expected to wear clothing that is considered acceptable business attire consistent with responsibilities. This policy is intended to provide the basic standard of safety, cleanliness, neatness, and appropriateness.  Particular attention should be paid to safety, department image, and public interaction.


I. The following items are examples of inappropriate dress and are PROHIBITED:
a) Slippers (except if medically required with a doctor note).

b) Flip flops, shower shoes, beach shoes or water socks. 

c) Clothing that exposes the stomach, midriff or waistline area.

d) Skirts, dresses, and skorts shorter than mid-thigh.

e) Shorts.

f) Clothing with spaghetti, narrow or no straps that expose the back or shoulders, unless worn with a jacket.

g) Sheer or lacey fabrics (unless with appropriate opaque layering).

h) Clothes generally used for recreation or exercise (i.e., gym pants, tank tops, uncovered spandex pants or tops).

i) Leggings when worn with tops shorter than mid-thigh.

j) Tee-shirts, hats or caps that advertise or endorse products, sports teams or entertainment (small logos identifying the brand are acceptable).

k) Clothing that is obscene, suggestive, demeaning, or advocates the use of violence, alcohol, tobacco, or drugs.

II. Other dress code considerations include the following:

a) Clothes should be clean, in good repair, and fit properly. 

b) Clothing/shoes should be selected to promote reasonable safety.  Since a number of our buildings and our work in the community require navigating stairs and uneven pavement, employees should avoid shoes that may cause difficulty on these surfaces.

c) Shoes appropriate to the work environment shall be worn at all times. Stiletto heels, open back shoes and open toe shoes of any style may pose a safety hazard in certain conditions or during emergency evacuations of the workplace.   

d) Clothing should be appropriate for the office environment and those served (i.e., warehouse duties vs. classroom vs. office vs. field).  

e) Employees should be well groomed and adhere to acceptable standards of personal hygiene.  

B.  RESPONSIBILITY:
It is the responsibility of all staff to be aware of and comply with this policy.  Any questions regarding interpretation of this policy shall be promptly discussed by the employee with either his/her supervisor or Human Resources staff. It is recognized that this policy cannot cover every circumstance; therefore, the District shall strive to apply the requirements of the Dress Code Policy in a fair and equitable manner with an emphasis on staff and student safety. 

It is the responsibility of all department managers and supervisors to ensure the consistent application of the dress code policy across divisions.  Non-compliance with this policy shall result in corrective action, which may include disciplinary action. 

Insert Name of Authorizing Administrator, Insert Title of Authorizing Administrator
Signature______________________________________________ 

_______________________________________
Employee Acknowledgement and Receipt - DRESS CODE POLICY  
I have been provided with a copy of the ANY DISTRICT ANY SCHOOL Dress Code Policy.  Acknowledgment of its receipt and my understanding of the policy are indicated by my signature below.   

_________________________________________       ID# _________________________

        Print Name

__________________________________________        ___________________________

       Employee’s Signature


                  Date

Signed Original to Employee Personnel File
Copy to Employee
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