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Redeployment Skills Analysis Form (RSAF) 
Completion of the RSAF is essential for all staff on the redeployment register.  The information provided in this form will be used to identify appropriate vacancies for which you may be suitable, and your details will be supplied to recruiting departments as required. Recruiting managers may ask for a covering letter showing how your skills and experience meet the essential elements of the person specification for a particular role.  You may also attach a copy of your CV to your completed RSAF form if you wish but this is not mandatory.  
As there are legal restrictions on nationals from outside the European Economic Area (EAA), if you are currently employed for a restricted period by immigration regulations, you will not be eligible for redeployment under the University’s redeployment procedures.
Where possible, the OU will take preferred and agreed working arrangements into account and information provided will inform the process of redeployment.  However, it is not always possible to transfer these arrangements to the redeployment opportunities available. 
If you require any adjustments to interview/selection arrangements as a result of a disability, please contact your HR Partner to discuss requirements.
Please use BLOCK CAPITALS and black ink as the form may be photocopied. If possible, please complete the form electronically to aid processing.  Once you have completed this form please pass it to your line manager.
Section 1:  Personal Details
	Surname/Family Name:
	Forename(s):
	Title: 

	     
	     
	     

	Current Job Title:
	     

	Staff Category:
	     
	Grade:
	     

	Faculty/Unit:
	     

	Email:
	     
	Ext:
	     
	Staff №:
	     

	FTC Expiry Date (if applicable):
	     
	Date available to work from:
	     

	Is this flexible?
	If flexible what date?

	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 

	From:
	     

	Are you currently on maternity, shared parental or adoption leave or do you have a period of this type of leave planned?


	Yes
 FORMCHECKBOX 

	No
 FORMCHECKBOX 

	From:                            To:
         

	Location currently worked e.g. Walton Hall, Oxford:
	Would you consider a different location?

	     
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 


	Please specify which locations this is limited to:

	     

	Please indicate the days and hours (if less than full time) that you are prepared to work:

	Full Time:
	Part Time Hours:
	Shift Work:

	     
	     
	     

	Mon
	Tue
	Wed
	Thu
	Fri
	Sat
	Sun

	     
	     
	     
	     
	     
	     
	     


Section 2:  Education, Training and Experience
Part A:  Qualifications
	Please provide details of each qualification held:

	GCSE/O-Level Equivalent (Grade A-C):
	GCSE/O-Level (Other):

	     
	     

	A-Level Equivalent:
	Degree (BSc, BA, MSC, MA):

	     
	     

	PhD:
	Professional Qualifications:

	     
	     

	Vocational Qualifications (HND, RSA etc.):
	Membership of Professional Body:

	     
	     

	Other:
	     


Part B:  Employment History
	Please provide details of each job for the last ten years, giving a brief description and dates employed.  
(Use a separate sheet of paper if necessary)

	Organisation:
	Job Title:

	     
	     

	Description of this job:
	Dates employed:

	     
	From:
	     
	To:
	     

	Organisation:
	Job Title :

	     
	     

	Description of this job:
	Dates employed:

	     
	From:
	     
	To:
	     

	Organisation:
	Job Title:

	     
	     

	Description of this job:
	Dates employed:

	     
	From:
	     
	To:
	     


	Organisation:
	Job Title:

	     
	     

	Description of this job:
	Dates employed:

	     
	From:
	     
	To:
	     


Part C:  Transferable Competencies and Experiences
	Using bullet points, please give examples of times in the last five years or in your last three roles when you have demonstrated the following competencies. You should include specific examples, and try to focus on your personal contribution rather than a team effort. If you do not have experience of a certain competency, please leave the box blank. The headings below are based on the University’s competency frameworks (Leadership Competency Framework, Valued Ways of Working, and Valued Ways of Working for Academics), which are available on the HR Intranet.  Please read the appropriate framework as this may help you to complete this section. If you feel you need further advice please contact your HR Partner.

	Leading others to achieve results / fostering high performance / promoting learning and development / respecting the individual:
	Strategic and analytical thinking / solving problems: 

	·      
	·      

	Planning and organising / taking personal responsibility
	Influencing and relationship building / working together collaboratively

	·      
	·      

	Driving and/or embracing change
	Student and customer focus / delivering excellent service

	·      
	·      


Part D:  Specialist Skills, Knowledge and Experience
	Using bullet points, please list any additional specialist skills, knowledge or experience which have not been covered above (e.g. financial and resource management, OU Curriculum knowledge, IT skills etc).  Again, give specific examples, and try to focus on your personal contribution rather than a team effort.

	     



Section 3:  Consent for Inclusion on the Redeployment Register Database
	
	
	

	Signed:
	
	Date:
	


Section 4:  For Completion by Line Manager/Head of Unit
	Reason for Redeployment:

	     

	Name of HR Partner:
	     

	Any additional relevant information:

	     

	I enclose a completed Internal Reference Form
	 FORMCHECKBOX 



Please return completed form to your HR Partner
	To ensure that the OU meets its obligations under data protection legislation, departments should ensure that a copy of this form is retained by the recruiting department, to provide feedback to unsuccessful candidates. This information should be stored in line with the HR Retention Schedule.


�	 Members of staff on maternity, shared parental (not including those taking up to 2 weeks of ordinary paternity leave) or adoption leave and under notice of redundancy have additional rights in law.  Recruiting managers should refer to the ‘Recruiting Managers Guide: Matching of Suitable Alternative Employment for Staff at Risk of Redundancy whilst on Maternity/Shared Parental/Adoption Leave’ (HRG330).
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