
TENANT SUB-LEASE ADDENDUM 
 
PROPERTY ADDRESS: ____________________________________________________________ 
 
ACADEMIC LEASE TERM:   2017-2018 2018-2019 2019-2020 2020-2021 2021-2022 
 
We understand that the purpose of this document is for us to give permission to a sub-lease tenant to sign onto the lease agreement in order to replace 

a conditional tenant.        

CONDITIONAL TENANT’S NAME:  ___________________________________________________________________ 
 
SUB-LEASE TENANT’S NAME:  ______________________________________________________________________ 

 
As agreed, the sub-lease tenant will replace the conditional tenant for following portion of the lease agreement: 

 First semester only of the lease agreement:  Rent due July 1st.    _________ Sub-Lease Tenant’s Initials. 

 Second semester only of the lease agreement:  Rent due December 1st.    _________ Sub-Lease Tenant’s Initials. 

 Entire academic lease term:  Rent due July 1st and December 1st.    _________ Sub-Lease Tenant’s Initials. 
 
 
The sub-lease tenant must provide the following required documents listed below to Park Place Real Estate when they are ready to sign the lease.  It is 
your responsibility to ensure the paperwork is fully completed and brought to our office.  We will not accept incomplete paperwork.  We will also not be 
the intermediary and be responsible for receiving or holding electronic (emails) documents from out of town tenants or parents.  It is your responsibility 
to collect the necessary paperwork and collectively turn it in to our office when the sub-lease tenant is ready to come to our office to sign the lease 
agreement. 
 
REQUIRED DOCUMENTS FOR THE SUB-LEASE TENANT TO SIGN THE LEASE AGREEMENT: 

 This addendum that is signed by ALL of the tenants on the lease agreement. 

 A completed parent guarantor form from the sub-lease tenant. 

 The sub-lease tenant must present a valid driver’s license (not a MU student ID) when they come to our office to sign the lease. 

 A $300 non-refundable leasing fee due at the time the sub-lease tenant comes to our office to sign the lease. 
 
 
Upon signing this addendum, we agree to the following: 
 
1. The purpose of this addendum is to provide Park Place Real Estate with permission for the sub-lease tenant to sign our lease agreement in order 

for them to take the place of the conditional tenant for the portion of the lease term that the sub-lease tenant initialed above.   
 

2. This document does not remove the conditional tenant from the lease agreement. 
 
3. The sub-lease tenant will be jointly liable for all of the financial responsibilities of the lease agreement, including, but not limited to the payment of 

rent. The conditional tenant will be released from all financial responsibilities ONLY if the requirements for a sub-lease tenant are met as stated in 
our lease agreement. 

 
4. At the end of the lease term Park Place Real Estate will disperse the entire deposit, less any charges, only to the remaining tenants on this lease. 

This means that even if the conditional tenant paid a portion of the deposit, as the lease reads, the deposit is only be returned to the remaining 
tenants on the lease.  Therefore, if the conditional tenant will not be a remaining tenant and wishes to be reimbursed for any portion of the deposit 
they may have paid, then they will need to make arrangements with the sub-lease tenant or the remaining tenants on the lease for 
reimbursement. 

 
5. Park Place Real Estate will not accept a sub-lease tenant if the lease does not have the maximum amount of occupants allotted for the property.    
   
    
 
Conditional Tenant    Print Name    Signature     Date   
 
 
 
Sub-Lease Tenant    Print Name    Signature     Date   
  

 
Signature page for all tenants on the lease agreement is on page 2. 
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TENANT SUB-LEASE ADDENDUM SIGNATURE PAGE FOR ALL TENANTS ON THE LEASE AGREEMENT. 
 
 
 
Tenant #1   Print Name     Signature      Date   
 
 
 
Tenant #2   Print Name     Signature      Date   

 
 
 
Tenant #3   Print Name     Signature      Date   
 
 
 
Tenant #4   Print Name     Signature      Date   
 
 
 
Tenant #5   Print Name     Signature      Date   
 
 
 
Tenant #6   Print Name     Signature      Date   
 
 
 
Tenant #7   Print Name     Signature      Date   
 
 
 
Tenant #8   Print Name     Signature      Date   
 
 
 
Tenant #9   Print Name     Signature      Date   
 
 
 
Tenant #10   Print Name     Signature      Date   
 
 
 
Tenant #11   Print Name     Signature      Date   
 
 
 
Tenant #12   Print Name     Signature      Date   
 
 
 
Tenant #13   Print Name     Signature      Date   
 
 
 
Tenant #14   Print Name     Signature      Date   
 
 
 
Tenant #15   Print Name     Signature      Date   
 
OFFICE USE ONLY 

 Completed addendum signed by ALL tenants on the lease agreement.   __________________________  

 Sub-lease tenant’s parent guarantor.   __________________________ 

 Valid driver’s license.   __________________________ 

 $300 non-refundable leasing fee.   __________________________ 
 
 

Page 2 of 2 


