UNIVERSITY OF MARYLAND SCHOOL OF LAW
STUDENT BAR ASSOCIATION
[bookmark: __DdeLink__87_85745728]Fall 2015 Treasurer Policy Acknowledgement Form


Treasurer must initial before each item. Treasurer and President must sign at the bottom of the document.  Form must be submitted either electronically to Gleda or Michael or in hard copy into the wooden box outside the SBA office by September 19, 2015.

[bookmark: _GoBack]_____ 1. Acknowledge that I have reviewed the SBA Financial Info. Packet.

_____ 2. Acknowledge that if I fail to comply with the policies and procedures of the SBA Financial Info. Packet, my organization will be subject to the penalties laid out therein.

_____ 3. Acknowledge that to receive restricted funding, I must submit a Restricted Funding Budget Request Form in a timely fashion.

_____ 4. Acknowledge that I am responsible for submitting reimbursement and check requests in a timely fashion.

_____ 5. Acknowledge that I must submit a GSG report on behalf of my organization by the last day of scheduled exams.

_____ 6. Acknowledge that I must raise at least $50 of fundraising or 20% of the amount awarded by the SBA if the SBA award was greater than $500.

_____ 7. Acknowledge that if at any point during the semester I am no longer the treasurer for my student organization, I will send an notification email informing the SBA Treasurer of this change of status as well as the name of the person who will be taking on the responsibilities of the treasurer.



Signed,


_______________________________	______

Treasurer					Date



_______________________________

Organization Name



_______________________________ 	_______

President					Date
