
St. Helena School Student Re-Registration Form

2015 - 2016 School Year

Please complete this form by February 25, 2015.  A $100.00 non- refundable check needs to accompany this form as well as your indication of payment form.
Please “X” the box that applies to you.

	
	My Child/children will return to St. Helena School for the 2015 - 2016 school year.

	
	My Child/children will not return to St. Helena School for the 2015 – 2016 school year.


Name(s) of Child or Children returning for September 2015                                  Grade in September, 2015


	
	

	
	

	
	

	
	

	
	


Since this information is vital for our planning for the new school year, we would ask that all papers be in on time.  If a request for transfer comes AFTER February 25, 2015 there will be a $75.00 per child fee before records will be released and sent to the receiving school.

If you are transferring, please write the name and address of the new school in the box below so records may be forwarded.  All tuition and fees must be paid in full prior to release of records.

Name and Address of the receiving School

	

	

	


Re-registration Form for the 2015 - 2016 School Year
THIS FORM MUST BE COMPLETED, SIGNED AND RETURNED TO THE SCHOOL OFFICE.
A $100.00 non- refundable check needs to accompany this form as well as your indication of payment form.
Name(s) of Child or Children for September 2015                                     Grade(s) For  9/ 2015
	
	

	
	

	
	

	
	

	
	


Please place an “X” in the box that applies to you.
____ I am electing to pay tuition in full and understand that tuition and fees are to be paid by August 5, 2015. (There is a $200 reduction for tuition payments received in full by August 5, 2015.)

___ I will be paying tuition using the FACTS Management Company. I understand that until I register with FACTS my registration is not complete.
______ I am electing to make payments using FACTS four (4) times per year beginning   July 20, 2015. 
(Remaining 3 payments will be October 20, 2015, January 20, 2016, and April 20, 2016.)
______ I am electing to make ten (10) monthly payments using FACTS.



______ I elect to start payments July 20, 2015.



______ I elect to start payments August 5, 2015.
In my FACTS application, I have noted the Person Responsible for Payment as myself. If this is not the case, the Person responsible for Payment will be:
_________________________________________(Please Print)

I have read the Financial Policies of the school and understand and accept my responsibilities.

Signature_____________________________________       Date________________

Student ID#: _____   # Students: ______      Total Tuition and Fees: __________
Fees: ($100) ______   Check #: ________     Date Received:  _______________
Tuition Paid: _____    Check #: ________     Date Received:________________
TUITION AND FEES FOR THE SCHOOL YEAR 2015-2016
Grades: Kindergarten through Grade 8

Tuition

For those parishioners who are eligible to receive reduced rates, the tuition will be:

Kindergarten through Grade 8

            $3875.00 for one child

          $6450.00 for two children

        $8150.00 for three children

   $9800.00 for four or more children

For non- parishioners and those parishioners who are ineligible to receive reduced rates the tuition will be:

Kindergarten through Grade 8

            $5250.00 for each child

There is a $100.00 per family non-refundable registration fee due at the time of registration.

Fees

Each child will also be charged the following fees:

$425.00 per child for Books, Building, Utility (Air Conditioning) and Technology Costs.

If you are paying tuition annually, fees are due by August 5, 2015. If you are paying monthly or quarterly using FACTS, the fees will be divided equally over your payment election.

Financial Aid

Financial Aid for our parish is limited, but in cases of severe hardship, the parish will provide according to its means.  Any aid will be given on a first request basis, and it will only be considered for those families who have been active in their support of the parish. Requests are processed through FACTS..For those of you, who believe they may require financial aid, please complete the application on the FACTS website. Any requests for financial aid must be completed by May 15, 2015. Decisions will be made before the end of June. If you are currently receiving financial aid, you must reapply each year for continued consideration.

Eligibility for Parishioner’s Discount

In order to receive the reduced rates for tuition, each family is expected to contribute a minimum of $15.00 per week in their Sunday envelopes ($780.00 annually). Contributions must be made using the envelopes mailed to active parishioners or by check either directly to the rectory or in the collection basket. We cannot account for cash contributions unless it is done using the envelope or some verifiable method. 
Payment Terms

Unless you elect to pay in full by August 5th,   you must register with and use the FACTS Management Company for tuition payments. There is no fee to use FACTS unless you elect to pay by credit card. If you do not elect to pay in full, you can select a payment plan 

over four (4) periods with payments due July 20, October 20, January 20, and 
April 20; or

over ten (10) periods with payments due monthly beginning either July 20, 2015 or 

August 5, 2015. 

It is important that you provide the information regarding your payment choice on the pre-registration form so that full details of payment can be sent to you in July. If you elect to complete payment in full for tuition and fees by August 5, 2015 and make payment in full on or before August 5, there will be a reduction of $200.00 per family off the total for tuition.
Unless you are paying in full by August 5th, payment for all fees will be added to your payment schedule and divided according to your payment election of four or ten periods. Payments can be made by check or money order only, and they should be mailed to the rectory, 1489 DeKalb Pike, Blue Bell, PA 19422. PLEASE do not send cash or payments into school with your child. Please do not mail payments to school.  If there are special payment issues or payment concerns, please contact the Parish Business Office as soon as possible at 610-275- 7711.

Our Financial Policies are as follows:

1. Enrollment is understood to be a full year contract. There will be no refunds for withdrawal.

2. A tuition statement will be mailed to all registered families by the middle of July. A fifteen dollar late charge will be applied each month that tuition is outstanding.

3. Unless payment is made in full, including fees, by August 5th, every family must register with FACTS for tuition payment. Registration is not complete until such time.

4. Payment of all fees along with the first payment entitles your child or children to begin the new school year.

5. A $25 charge will be made for checks returned to us by the bank.

6. Report cards, transcripts, diplomas and recommendations will not be issued until all financial obligations are fulfilled.

If you have any questions regarding our policies or you need to discuss special financial arrangements, please contact the Parish Business Office (610-275-7711).
How to Enroll in FACTS Tuition Management

1. YOU DO NOT NEED TO REGISTER WITH FACTS IF 
a. YOU ARE PAYING TUITION IN FULL BY AUGUST 5, 2014

b. YOU HAVE DONE SO IN THE PAST YEAR AND YOUR DATA HAS NOT CHANGED.
2.  FACTS enrollment deadline for those registering for the 2015-16 school year and not paying in full must be completed by April 30, 2015. Until such time, your registration is not considered complete. 

3. You may enroll online to pay by savings or checking at the FACTS link--go directly to the FACTS site https://online.factsmgt.com/signin/3FQFJ using the school ID 2561.

4. To enroll and pay by credit card, please call 1-800-233-1096.  There is a convenience fee of 2.5% in addition to the FACTS fee for this option only.  MC/Discover/AMEX is accepted but VISA is not. If you are enrolling by credit card, you must know your tuition rate including fees at the time of registration.

5. Our Institution Facts ID # is 2561.  The school can be written simply as   St. Helena School.
6. For “student identifier” please use the student name(s). We will assign an identification number that matches your parish identifier for envelopes. This will allow us to download information from FACTS directly into our system.

7. The person “Responsible for Payment” is the one who gives his/her financial information for tuition payment (usually the parent/guardian).  This person should sign the FACTS enrollment form and forward it to the school. 
8. Bank information: Only routing and account number information is required.  Voided check, bank address and phone number are not necessary.
9. The payments date will be the 5th or the 20th of the month and are based upon the payment plan selected.

10.  “Payment Terms:” will be filled in by the Business Office unless you are paying by credit card.  Tuition amount will be adjusted for Financial Aid awards. We will also adjust the payment for FEES.

11. To enroll using the paper form:  Contact the business office for the form at 610-275-7711
12. When completing the paper agreement, one is actually making three copies.  Do not separate.  The school will return the pink copy to you after it has been reviewed, checked, and tuition amount with FEES assigned.  
13.  If you have any questions about the FACTS Company or the registration process, you can contact FACTS at 1-800-624-7092. The FACTS website is www.factsmgt.com.
