
If no, please complete the following: (Documentation may be required)
FIRST LANGUAGE

     month          day                      year

GENDER

MARITAL STATUS

     month     year

Please specify location

COURSE TITLE START TIME

SECTION

START DATE COURSE FEEDAY(S) OF WEEKSUBJECT/CATALOG NBR.

ROOM

ROOM

HAVE YOU PREVIOUSLY ENROLLED AT OR APPLIED TO RYERSON?

RYERSON STUDENT OEN I.D. NUMBER

     month          day                      year

COURSE(S) SHOULD BE APPLIED TOWARDS YOUR   UNDERGRADUATE CAREER
CONTINUING EDUCATION CAREER

NoYes

FIRST NAME      MIDDLE NAME

LAST NAME

APT. NUMBER STREET NUMBER STREET

CITY/TOWN             PROVINCE    POSTAL CODE

EMAIL ADDRESS

AREA CODE     HOME PHONE AREA CODE     CELL PHONE AREA CODE     BUSINESS PHONE EXTENSION

MR. MRS. MISS MS. DR.

e.g. CENG150

SINGLE, WIDOWED OR DIVORCED
MARRIED OR SEPARATED

e.g. Writing for Ryerson Students e.g. 6:30pme.g. M,W e.g. 575

DATE OF BIRTH

e.g. May 1

CANADIAN CITIZEN NoYes

DATE OF ENTRY INTO CANADA COUNTRY OF CITIZENSHIP

(if known)

OFFICE USE ONLY

THE G. RAYMOND CHANG SCHOOL OF CONTINUING EDUCATION 
MAIL-IN ENROLMENT FORM 
NOTE: PLEASE PRINT IN WHITE AREAS USING BLUE OR BLACK INK ONLY 
 

SUBJECT/CATALOG NBR. DAY(S) OF WEEK COURSE FEESTART DATE

SECTION

START TIMECOURSE TITLE

MALE
FEMALE

CLASSSES TAKE PLACE AT  RYERSON
CLASSES TAKE PLACE ONLINE (DISTANCE EDUCATION)
CLASSES ARE OFFERED AT A LOCATION OFF-CAMPUS

Please specify location

PLEASE REFER TO THE REVERSE SIDE OF THIS FORM FOR POLICY INFORMATION:  ”I hereby certify that all statements on this application are correct, complete, and that no 
relevant information has been withheld.  I also confirm that I have read and I understood the information on the reverse side of this form. I further understand that I am financially and 
academically responsible for all enrolments resulting from the processing of this form." 

DATE STUDENT SIGNATURE

TOTAL FEES PAYABLE

CARD HOLDER SIGNATURE
Mail completed form to: The ServiceHub, POD-150 Ryerson University, 350 Victoria Street, Toronto, Ontario M5B 2K3.  Cheques and money orders are payable to Ryerson University 
and can not be post-dated.  If paying by credit card, you may fax to 416-979-5236.

TOTAL FEES TO BE CHARGED

Refer to the Important Dates section on the Chang School website for mail-in enrolment deadlines.  Full fees must be mailed/paid with enrolment.  Please ensure you have checked the 
course description for any required course requisites.  If a course requires department consent, you must obtain consent before submitting this form.  

Don't forget to sign the form before sending

NAME OF CARDHOLDER (if paying by AMEX, VISA, MASTERCARD) AMEX,VISA,MASTERCARD NUMBER EXPIRY DATE

RYERSON I.D. NUMBER
Don't forget to sign this if paying by credit card

ENGLISH
FRENCH
OTHER

CLASSSES TAKE PLACE AT  RYERSON
CLASSES TAKE PLACE ONLINE (DISTANCE EDUCATION)
CLASSES ARE OFFERED AT A LOCATION OFF-CAMPUS

STUDENT VISAPERMANENT RESIDENT VISITOR OR OTHER VISA

 NUMBER

Text

http://ce-online.ryerson.ca/ce/default.aspx?id=79


INFORMATION FOR STUDENTS
COLLECTION AND USE OF INFORMATION 
The information you submit is collected under the authority of the Ryerson University Act and will be used for educational, administrative,  
and statistical purposes including, but not limited to, creating or maintaining your academic record; supporting decisions related to course 
and/or certificate enrolment; administering transfer credits (including Letters of Permission and Challenge Credits); assessing tuition fees 
and collection; and determining your eligibility for financial aid and/or scholarship opportunities.  You should be aware that aggregated 
student academic data (grades and academic standings, for example) are occasionally used for statistical audit, research, and 
development purposes intended to improve university education.  Personally identifiable data will not be disclosed to third parties without 
your expressed written consent except as permitted or required by law.  If you have questions about the collection, use and disclosure of 
this information by Ryerson University, please contact the Secretary to the University Registrar, Office of the Registrar, 350 Victoria Street, 
Toronto, Ontario, M5B 2K3, 416-979-5100.  For further details regarding the privacy of your personal information, please refer to the 
Privacy Statement on the Ryerson University website at www.ryerson.ca/privacy 
  IMPORTANT NOTICE RE: ACADEMIC AND FINANCIAL RESPONSIBILITY 
When you enrol for a class in The G. Raymond Chang School of Continuing Education, you assume ACADEMIC and FINANCIAL 
responsibility for that class enrolment. Payment is due at the time of enrolment into the class for Full-time Undergraduate Program students 
and Chang School students, who are assessed Chang School fees. Students are academically and financially responsible for all enrolled 
courses and fees incurred unless they formally withdraw in writing or online via RAMSS by the appropriate University deadline dates 
(whether of not they attended a class). There is a late fee service charge of 1.25% per month (16.08% effective annual rate) assessed on 
any unpaid balance in a student's account.  A fee will be charged when a cheque or credit card, tendered for payment, is not honoured by 
your banking institution.  If you have any outstanding fees owed to Ryerson, any payment will be first applied to the existing balance.  
Enrolment for courses in the next term is not permitted if there is any outstanding fee balance. 
  CANCELLED COURSES 
If The Chang School cancels a class or section(s) due to insufficient enrolment, you may transfer to another class if space is available, or 
receive a full refund.  Processing of refunds may take up to thirty (30) days at peak enrolment periods. 
  COURSE TRANSFERS 
Transfers are permitted at the discretion of the University.  Students may transfer from one course to another if there is space available, 
provided neither course has held its third session.  For business, distance education, and language (including ESL) courses students must 
transfer before the second class.  Students may apply for transfers in person at the ServiceHub located in the Podium building, room 
POD-150, or via the web at my.ryerson.ca, RAMSS tab before the first class. 
  REFUNDS 
Please see the current Chang School website for refund policy and deadline dates for refunds. Generally, students must withdraw five (5) 
business days in advance of the course start date in order to obtain a 100% refund of course fees, however students should consult the 
Important Dates for the published deadline applicable to their course. Processing of refunds may take up to thirty (30) days at peak 
enrolment periods. 
  COURSES DROPPED IN GOOD ACADEMIC STANDING 
Please see the current Chang School website for dates to drop in good academic standing.  Generally, this date falls approximately 2/3 of 
the way through the course but students should consult the Important Dates for the specific date applicable to their course.  Course drops 
may be processed in-person or via the web at my.ryerson.ca, RAMSS tab. Course drop requests submitted after the applicable deadline 
will not be processed.  Please note that you will NOT be dropped from classes due to non-attendance.  If you cannot continue in a class, 
you are responsible for dropping the class by the appropriate published deadline; otherwise the course will permanently remain on your 
academic record. 
  INTERVIEWS/PLACEMENT TESTS 
Some courses require you to take a placement test or attend an interview before you may enrol.  Please contact The Chang School at 
416-979-5035 or refer to the current Chang School website for more information. 
  CERTIFICATE PROGRAMS 
To register in a Certficate, please visit the current Chang School website.  Current students may apply via the web at my.ryerson.ca, 
RAMSS tab. 
  INCOME TAX RECEIPTS 
Official Income Tax receipts (T2202A) are issued, via the web at my.ryerson.ca, RAMSS tab at the end of February for the previous 
calendar year.  For more information please contact the ServiceHub. 
  GRADES & TRANSCRIPTS 
Grades, unofficial transcripts and official transcripts are available via the web at my.ryerson.ca, RAMSS tab. 
  ACADEMIC ACCOMMODATION SUPPORT 
If you are a student with a disability who may require academic accommodation, including course material in accessible formats, please 
contact Academic Accommodation Support at 416-979-5290 or TDD/TTY at 416-979-5274 as soon as possible.  Students should not wait 
for their course(s) to start before beginning the registration process.  Visit their website at www.ryerson.ca/studentlearningsupport for more 
information. 
  RAMSS - RYERSON ADMINISTRATION MANANGEMENT SELF SERVICE my.ryerson.ca

SERVICEHUB 
www.ryerson.ca/registrar 
Phone: 416-979-5036

THE G. RAYMOND CHANG SCHOOL OF CONTINUING EDUCATION 
www.ryerson.ca/ce 
Phone: 416-979-5035

www.ryerson.ca/privacy
http://www.ryerson.ca/registrar/contact.html
my.ryerson.ca
ce-online.ryerson.ca/ce/default.aspx?id=79
ce-online.ryerson.ca/ce/default.aspx?id=79
my.ryerson.ca
my.ryerson.ca
my.ryerson.ca
http://www.ryerson.ca/registrar/contact.html
my.ryerson.ca
www.ryerson.ca/studentlearningsupport
my.ryerson.ca
www.ryerson.ca/essr
www.ryerson.ca/ce

If no, please complete the following: (Documentation may be required)
FIRST LANGUAGE
     month          day                      year
GENDER
MARITAL STATUS
     month     year
Please specify location
HAVE YOU PREVIOUSLY ENROLLED AT OR APPLIED TO RYERSON?
     month          day                      year
COURSE(S) SHOULD BE APPLIED TOWARDS YOUR 				              
e.g. CENG150
e.g. Writing for Ryerson Students
e.g. 6:30pm
e.g. M,W
e.g. 575
e.g. May 1
CANADIAN CITIZEN
(if known)
OFFICE USE ONLY
Office Use Only Area
THE G. RAYMOND CHANG SCHOOL OF CONTINUING EDUCATION
MAIL-IN ENROLMENT FORM
NOTE: PLEASE PRINT IN WHITE AREAS USING BLUE OR BLACK INK ONLY
 
Please specify location
PLEASE REFER TO THE REVERSE SIDE OF THIS FORM FOR POLICY INFORMATION:  ”I hereby certify that all statements on this application are correct, complete, and that no relevant information has been withheld.  I also confirm that I have read and I understood the information on the reverse side of this form. I further understand that I am financially and academically responsible for all enrolments resulting from the processing of this form." 
Mail completed form to: The ServiceHub, POD-150 Ryerson University, 350 Victoria Street, Toronto, Ontario M5B 2K3.  Cheques and money orders are payable to Ryerson University and can not be post-dated.  If paying by credit card, you may fax to 416-979-5236.
Refer to the Important Dates section on the Chang School website for mail-in enrolment deadlines.  Full fees must be mailed/paid with enrolment.  Please ensure you have checked the course description for any required course requisites.  If a course requires department consent, you must obtain consent before submitting this form.  
Don't forget to sign the form before sending
Don't forget to sign this if paying by credit card
 NUMBER
Text
INFORMATION FOR STUDENTS
COLLECTION AND USE OF INFORMATION
The information you submit is collected under the authority of the Ryerson University Act and will be used for educational, administrative,  and statistical purposes including, but not limited to, creating or maintaining your academic record; supporting decisions related to course and/or certificate enrolment; administering transfer credits (including Letters of Permission and Challenge Credits); assessing tuition fees and collection; and determining your eligibility for financial aid and/or scholarship opportunities.  You should be aware that aggregated student academic data (grades and academic standings, for example) are occasionally used for statistical audit, research, and development purposes intended to improve university education.  Personally identifiable data will not be disclosed to third parties without your expressed written consent except as permitted or required by law.  If you have questions about the collection, use and disclosure of this information by Ryerson University, please contact the Secretary to the University Registrar, Office of the Registrar, 350 Victoria Street, Toronto, Ontario, M5B 2K3, 416-979-5100.  For further details regarding the privacy of your personal information, please refer to the Privacy Statement on the Ryerson University website at www.ryerson.ca/privacy
 
IMPORTANT NOTICE RE: ACADEMIC AND FINANCIAL RESPONSIBILITY
When you enrol for a class in The G. Raymond Chang School of Continuing Education, you assume ACADEMIC and FINANCIAL responsibility for that class enrolment. Payment is due at the time of enrolment into the class for Full-time Undergraduate Program students and Chang School students, who are assessed Chang School fees. Students are academically and financially responsible for all enrolled courses and fees incurred unless they formally withdraw in writing or online via RAMSS by the appropriate University deadline dates (whether of not they attended a class). There is a late fee service charge of 1.25% per month (16.08% effective annual rate) assessed on any unpaid balance in a student's account.  A fee will be charged when a cheque or credit card, tendered for payment, is not honoured by your banking institution.  If you have any outstanding fees owed to Ryerson, any payment will be first applied to the existing balance.  Enrolment for courses in the next term is not permitted if there is any outstanding fee balance.
 
CANCELLED COURSES
If The Chang School cancels a class or section(s) due to insufficient enrolment, you may transfer to another class if space is available, or receive a full refund.  Processing of refunds may take up to thirty (30) days at peak enrolment periods.
 
COURSE TRANSFERS
Transfers are permitted at the discretion of the University.  Students may transfer from one course to another if there is space available, provided neither course has held its third session.  For business, distance education, and language (including ESL) courses students must transfer before the second class.  Students may apply for transfers in person at the ServiceHub located in the Podium building, room POD-150, or via the web at my.ryerson.ca, RAMSS tab before the first class.
 
REFUNDS
Please see the current Chang School website for refund policy and deadline dates for refunds. Generally, students must withdraw five (5) business days in advance of the course start date in order to obtain a 100% refund of course fees, however students should consult the Important Dates for the published deadline applicable to their course. Processing of refunds may take up to thirty (30) days at peak enrolment periods.
 
COURSES DROPPED IN GOOD ACADEMIC STANDING
Please see the current Chang School website for dates to drop in good academic standing.  Generally, this date falls approximately 2/3 of the way through the course but students should consult the Important Dates for the specific date applicable to their course.  Course drops may be processed in-person or via the web at my.ryerson.ca, RAMSS tab. Course drop requests submitted after the applicable deadline will not be processed.  Please note that you will NOT be dropped from classes due to non-attendance.  If you cannot continue in a class, you are responsible for dropping the class by the appropriate published deadline; otherwise the course will permanently remain on your academic record.
 
INTERVIEWS/PLACEMENT TESTS
Some courses require you to take a placement test or attend an interview before you may enrol.  Please contact The Chang School at
416-979-5035 or refer to the current Chang School website for more information.
 
CERTIFICATE PROGRAMS
To register in a Certficate, please visit the current Chang School website.  Current students may apply via the web at my.ryerson.ca, RAMSS tab.
 
INCOME TAX RECEIPTS
Official Income Tax receipts (T2202A) are issued, via the web at my.ryerson.ca, RAMSS tab at the end of February for the previous calendar year.  For more information please contact the ServiceHub.
 
GRADES & TRANSCRIPTSGrades, unofficial transcripts and official transcripts are available via the web at my.ryerson.ca, RAMSS tab.
 
ACADEMIC ACCOMMODATION SUPPORT
If you are a student with a disability who may require academic accommodation, including course material in accessible formats, please contact Academic Accommodation Support at 416-979-5290 or TDD/TTY at 416-979-5274 as soon as possible.  Students should not wait for their course(s) to start before beginning the registration process.  Visit their website at www.ryerson.ca/studentlearningsupport for more information.
 
RAMSS - RYERSON ADMINISTRATION MANANGEMENT SELF SERVICE my.ryerson.ca
SERVICEHUB
www.ryerson.ca/registrar
Phone: 416-979-5036
THE G. RAYMOND CHANG SCHOOL OF CONTINUING EDUCATION
www.ryerson.ca/ce
Phone: 416-979-5035
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